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M 1
OO0 yTBepKIeHNH AIMUHUCTPATUBHOTI O

periiamenTa aaMmuHucTpauuu Kaparaiickoro
MYHHUIMNIAJBbHOT0 paiiona Ilepmckoro kpas
10 MPEAOCTABJICHNUI0 MYHUIMIIAJIbHOH YCIYTH
«IIpenocraBienue HHPpOpMaALMH O TEKYyLIEH
yCIIeBAeMOCTH 00y4YaKIIerocs, BeleHue
3JIEKTPOHHOI'0 ITHEBHUKA U 3JIEKTPOHHOI' 0
JKypHaJIa yCIeBaeMOoOCTID)

B cootBerctBun ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHMu3aldd TNPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX YCIYI»,
®denepanbHbiM - 3ak0oHOM 0T 06.10.2003 Ne 131-®3 «0O6 o0O0mMX MNpUHIHIAX
OpraHu3alMd  MECTHOro  camoynpasiieHuss B  Poccuiickon — denepaunmn»,
deaepabHbIM 3aKOHOM OT 29.12.2012 Neo 273-D3 «O06 obpazoBanum B Poccuiickoit
Oenepanun», [locranosnenuem IlpaButensctBa P® ot 16.05.2011 Ne 373 «O
pa3pabOTKe U YTBEPXKICHUU aAJIMHUHUCTPATUBHBIX PETJIaMEHTOB HCHOJHEHUS
rOCYJIapCTBEHHBIX (DYHKIMM M aJIMHUHUCTPATUBHBIX DPETIAMEHTOB MPEI0CTABICHUS
rOCYyJAapCTBEHHBIX YCIYI», IMTOCTAHOBJIECHHUEM TIJIaBbl aiMuHUCTpauu Kaparaickoro
MyHUIMOanbHOro pariona ot 13.12.2011 Ne 448 «O6 yrtBepxkaeHun llepeuns
MYHULANAIBHBIX  YCIYT, MPENOCTaBIsAeMbIX aaMHUHUCTpanuend Kaparaiickoro
MyHULIUIAIBHOTO paiioHa Ilepmckoro kpasi, orpacieBbiMU ((YyHKIIMOHAIHHBIMU)
OpraHamM aJIMUHHUCTPAIIMH, MYHULIUNAIBHBIMU yupexaeHusmu Kaparaiickoro
MYHHUIUIIAIBHOTO paiiOHa B 3JIEKTPOHHOM BUE»

[TOCTAHOBJIAIO:

1. YTBepauTh npuiaracMblii aIMUHUCTPATUBHBIN PErIaMeHT aIMUHUCTPALINT
Kaparaiickoro MyHHUIMNAIBHOTO paroHa IlepmMckoro kpas mo mNpenoCTaBICHUIO
MyHUIIMNanbHOU yciyru «lIpegocraBnenue nndopmauu o TeKyllel ycrneBaeMocTu
oOyyJaronerocsi, BEIECHHE DJIEKTPOHHOIO JHEBHHKA M JJIEKTPOHHOIO >KypHasa
YCIIEBAEMOCTHY.



2. Yopasasmolemy JejlaMu aaMuHucTpannyu Kaparalickoro MyHAIIMIIAIbHOTO
paniona  IlomioxoBy — U.A. o0ecrieuynThy  pa3MElIeHHE  YTBEP>KIECHHOIO
aJIMUHUCTPATUBHOIO pErjiaMeHTa B YCTAHOBJIEHHOM NOpske B ceTh MHTepHET Ha
opuumanbHOM caiite aaMuHUCTpauuu Kaparaiickoro MyHUIMIAIbHOTO paiioHa U
[TopTrane rocy1apCTBEHHBIX U MyHULIMIIAJIbHBIX yCIyT (PpyHkuuit) Ilepmckoro kpasi.

3. Ilpu3HaTe yTpaTUBIIMM CWJIy HOANYHKT 1.6. myHkTa | mOCTaHOBJIEHUS
aagmuHucTpaunn Kaparailckoro MyHUIMNAIbHOrO paiioHa IlepMckoro kpas ot
13.03.2012 Ne 103 «OO0 yTBEepXIE€HUU aJIMHUHUCTPATUBHBIX PErIaAMEHTOB
agmuHucTtpaunu Kaparaiickoro MyHununajipHoro paiona Ilepmckoro kpas 1o
PEIOCTAaBICHUIO MyHHUIIUIIAJIBHBIX YCIYT B cpepe 0Opa3oBaHUsI».

4. Hacrosiiee NOCTAaHOBJIEHWE BCTYNA€T B 3aKOHHYIO CHJIYy C MOMEHTa
omyOIMKOBaHus B pailoHHOU ra3ere «lIpruoOBUHCKUIT Kpaii.

5. KoHTponp 3a MCHOTHEHNWEM NOCTAHOBJIIEHUS BO3JIOKUTh HA 3aMECTHUTEIIA
rnaBbl afMuHuCcTpanuu Kaparaiickoro mynununansHoro parona [llymapuny E.H.

['maBa MyHMUIMTIAJIBHOTO panioOHA-
riiaBa agMuHucTpanuu Kaparaiickoro
MYHHIUIIAIIBHOTO paiiOHa I'.A.Crapues



YTBEPXJ/IEH

IIOCTAaHOBJICHHEM AIMUHUCTpaluu
Kaparaiickoro MYHUIIUTIATHHOTO
paiiona Ilepmckoro kpas

ot 06.09.2016 Ne 360

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 NPeJ0CTABJEHUI0 MYHUIUNIAJIbHOM YCIyTH
«IIpenocrasiienue nHGOpMaIUM 0 TeKYLIeil ycneBaeMOCTH 00y4Yaromerocs,
Be/IeHHEe 3JIEKTPOHHOI'0 /IHEBHUKA U JIEKTPOHHOI'0 ’KYPHAJIa yCIIeBAeMOCTH»

I. O01mue moJoxKeHUA
1.1. IIpeamer peryaupoBaHusi A IMUHUCTPATUBHOTO peTiaMeHTa

1.1.1. AAMHHUCTPAaTUBHBIA PErJaMEHT MO MPEAOCTABICHUIO MYHHULMITAIbHON
yeayru «lIpenoctaBienue nHpopmanuu o TEKyIeH yCreBaeMOCTH 00ydYarolerocs,
BEJICHUE AJIEKTPOHHOTO JHEBHUKA M 3JEKTPOHHOIO JKypHajla yCleBaeMOCTH» (faee
COOTBETCTBEHHO — aJMHMHHUCTPAaTUBHBIA pErJIaMeHT, MYyHHULHUIAIbHAsA YCIyra)
pa3paboTaH B LIENsAX TOBBIIEHUS KAayecTBAa IMPEAOCTABICHUS MYHULMUIATIbHON
YCIYTH, W OMNPENENseT IMOCIEA0OBAaTEIbHOCTh W CPOKU BBINOJIHEHUS JEHCTBUI
(aIMUHHUCTPATUBHBIX MPOLIEIYP), MOPSAOK U (OPMBI KOHTPOJIS 32 HCIOJHEHHUEM
aJIMUHUCTPATUBHOTO pPErJIaMeHTa, MOPSIOK M (POpMBbI 00KaTOBaHUS DEIICHUN U
nercTBui  (Oe3meWCTBHsI) OpraHu3allid, MPEAOCTABISIONICH MyHHUITUIATHHYIO
yCIyry, a TakXKe JOJDKHOCTHBIX JIML YYacTBYIOIIMX B IPEJOCTABICHHUU
MYHHUIUIAIBHON yCIIyTH.

1.1.2. MyHununaibHasi yciayra mpeaoCcTaBisieTCs B paMKaxX pelieHusl Bompoca
MecTHOro 3HaueHus «lIpenocraBieHue wuHOpMaUMM O TEKyLIEH YCIIEBAEMOCTU
o0y4Jaronierocsi, BEJECHHE DSJIEKTPOHHOTO JHEBHHKA U 3JEKTPOHHOIO JKypHalla
ycrneBaeMocTu» yctaHoBieHHoro m.11. cT.15 ®denepansHoro 3akona ot 06.10.2003
Ne 131-®3 «OO0 00mMX NpPUHLMIAX OPraHU3alUMUd MECTHOIO CAaMOYIpaBJICHHUS B
Poccuiickon ®@enepanun»

1.2. Kpyr 3asBurenei

1.2.1. B xauecTBe 3asBUTENEH BHICTYNAIOT (PU3NYECKOE UM FOPUIUYECKOE JTULO
(32 UCKIIIOYEHUEM TOCYJIapCTBEHHBIX OPTraHOB U WX TEPPUTOPHUAIBHBIX OPraHoOB,
OpraHoB TOCYJIApCTBEHHBIX BHEOIOKETHBIX (OHIOB M HX TEPPUTOPUATBLHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIIpaBJIeHHs) JHOO HX YIOJTHOMOYCHHBIC
MpeACTaBUTEIHN (Jlajiee — 3asIBUTEIND ).

1.2.2. OT umeHu 3asBUTENI MOTYT BBICTYNATh JIMIA, HUMEIOIIWE MPaBO B
COOTBETCTBHM C 3aKOHOIATENbCTBOM Poccuiickor @Denepannu MOPEACTaBIISITh
WHTEpPEChl 3asiBUTENsA, JUOO JIMIla, YMOJHOMOYEHHBIC 3asBUTEIEM B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickonn denepannn.



1.3. TpebGoBanus Kk NOPSAKY MHPOPMUPOBAHUS O MPETOCTABICHUH
MYHULUTTATBHON YCITYTH

1.3.1. Undopmanuss o Mecre HaxoxaeHus, Tpaduxe padOThI, CIHPABOYHBIX
tenedoHax, aapece caita B MH(OOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT» (masiee COOTBETCTBEHHO — OQUIMANBHBIA calT, cetb «UHTepHET»)
OpraHHu3alnii, KOTOPbIE B COOTBETCTBUM C 4acThio 3 ctathu | DenepanbHOTrO 3aKOHA
or 27 wmwona 2010 1. Ne 210-®3 «OO0 opraHuzanuud NOpeAOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIUMAIBHBIX yclIyr» (manee - denepanbHblil 3aKOH OT 27
utonss 2010 r. Ne 210-®3), npenocTaBisiioT MYHHUIUIAIBHYIO YCIyry (manee —
OpraHu3alys) NpUBeeHA B MPUIOKEHUHU | K HACTOAILEMY PETJIAMEHTY.

Anpec ¢enepanbHO TOCYynapcTBEHHON WHGMOPMAIIMOHHON cucTeMbl «EnuHbIii
noprain roCyJIapCTBEHHBIX u MYHULIUAIbHBIX yCIyT (pyHKIIAN)»:
http://www.gosuslugi.ru/ (nanee — Equnsiit moprai).

Anpec permoHanbHOM rocynapcTBEHHON HH(pOpManuoHHON cuctembl «llopTan
roCyJJapCTBEHHBIX u MYHULHATTAIBHBIX yCIyT [Tepmckoro Kpasi»:
http://gosuslugi.permkrai.ru/ (nanee — PernonanbHsblil mopTain).

Anpec DJIEKTPOHHON TOYTHI [JIs HAIpaBJCHUS OOpallleHWid IO BOMPOCaM
IpeI0CTaBICHUS MyHULIUIIAIBHON yeayru: Karagairuo@mail.ru.

1.3.2. Uudopmanuss o MecTe HaXOXKACHUsS, TIpaduke padOThI, CIPABOYHBIX
tenedoHax, aapece caiita B ceTu «VHTepHET» oOpraHu3aluii, y4acTBYIOIIUX B
MPEAOCTABICHUN MYHULIMIATBHOMN YCIIyTH.

3asBUTENN BIpaBe TMOJYYUTh MYHULUUNAIBHYIO YCIYyTYy Yepe3 KpaeBoe
rOCYJapCTBEHHOE ABTOHOMHOE€ YUPEKICHUE «ITepmcknit KpaeBou
MHOTO()YHKITMOHATBHBIH LEHTP MpEIOCTaBICHUS rocyJ1IapCTBEHHBIX u
MYHUIUOAIbHBIX ycayr» (naizee - MO®DIL]) B COOTBETCTBHM C COTJIALIEHHUEM O
B3aHUMOJICMCTBUM,  3aKIIOYECHHbIM Mexay MOPI[ wu opranomMm  MeCTHOTO
caMOYTIpaBJieHUsT MYHHMIMNAIbHOro oOpa3zoBanust Kaparalickuii MyHUIUIATbHBIN
pation Ilepmckoro kpas (najgee — corjlallieHME O B3aUMOJEHCTBUHM), C MOMEHTA
BCTYIUJICHUSI B CUJIY COIJIAIIEHUS O B3AUMOJCHCTBUH.

Nudopmamuss 0 MeCcTOHaXOXACHUH, CHPaBOYHBIX TenedoHax M Tpaduxax
pabotel  ¢unmanoB MODI[ copepxkurcs Ha odunuansHoM —caiite MOIL:
http://mfc.permkrai.ru./.

1.3.3. Undopmanus mo BompocaM NPEAOCTABICHUS MYHUIMNAIbHOU YCIyTH,
U yCIyr, KOTOPBIC SIBJISIOTCA HEOOXOMUMBIMH W 00S3aTE€IBHBIMH  JIJISI
NPEAOCTABJIEHUS MYHHUIIMNIAIBHON YCIIYTH, IPEAOCTABISETCS:

Ha HH()OPMALMOHHBIX CTEHJAX B 3JaHUM OpraHU3alud, MPEAOCTaBIAIOIICH
MYHULUNAIBHYIO YCIIYTY;

Ha OPUIMATBHOM CalTe;

Ha EquHOM miopraie;

Ha PernonanbHOM mopranie;

NOCPEJCTBOM NYyOJNUKAIlMK B CpeACTBaX MAaccoBOM HH(OpMaluu, HW3IaHUS
UH(OPMAIMOHHBIX MaTepruaoB (OpoIIOp U OYKIETOB);

C MCTOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBSI3U;

MIPU TUYHOM OOpAIlIEHUH B OPraHU3aIUI0, MPEI0CTABIISIIONIYI0 MyHUIIUIIATBHYIO




ycayry, M®IJ;

3asBUTENIb UMEET MPABO HA MOJYyYEHHE MHPOPMAIIUU O XOJ€ MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH C MCIHOJB30BAaHUEM CPEACTB  TeledOHHOU  CBS3H,
ANIEKTPOHHOM nouTkl, EquHoro noprana.

1.3.4. Ha HH(POPMAITMOHHBIX CTeHIax B 3JIaHUU OpraHU3al1H,
NPEAOCTABISAIONIE  MYHUUMNAIbHYIO  YCAYry,  pa3MellaeTcss  Ccleayromas
uHpopMarms:

U3BJICUCHUST U3 HOPMATHUBHBIX TMPABOBBIX aKTOB, COJIEPXKAIIUX HOPMBI,
perIaMEHTUPYIOIINE EATEIbHOCTh MO MPEIOCTABICHUI0 MyHULIMIAIBHON YCIyTH;

U3BJICUEHUS U3 TEKCTa aJIMUHUCTPATUBHOIO PETJIAMEHTA;

0JIOK-cXeMa MPeI0CTABICHUS MYHUIIUTIATBHON YCIIyTH;

MEPEYHH JTOKYMEHTOB, HEOOXOIUMBIX [JISi TPEAOCTaBICHUS MYHHUIIMTAIBHON
yCIIyTH;

nepedyeHb YCIyr, KOTOphIE SBIISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MpPEeAOCTABICHUS MYHHUIIUNIAIbHON YCIIYTH;

oOpasubl  0OpMIICHHSI JOKYMEHTOB, HEOOXOAMMBIX JJisi TMPEIOCTaBICHUS
MYHULIUTATBHOW YCITYTH, U TpeOOBaHUS K HUM;

uHopMaIusi O  MECTOHAXOXKICHHWH, CIOPaBOYHBIX TeiedoHaxX, ajapece
opuIMaTbHOrO caliTa W OJJIEKTPOHHOM MOYTHI, Tpaduke pabOThl OpraHU3AINH,
MPEAOCTABISAIONICH MYHUITUTIAILHYIO YCIYTY;

rpaguk  mpueMa  3asBUTENEH  JODKHOCTHBIMH  JIMIIAMH  OPTaHH3aIlWH,
MPEIOCTABISIONICH MYHUITUTIATBHYIO YCIYTY;

uH(OpMaIKs 0 CpoKax MPeOCTaBICHUSI MyHUITUTIAILHON YCIIYTH;

OCHOBaHHSI I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTaBICHUSI MyHUITUTIATHHOM YCITYTH;

OCHOBAHUS JIJIsi OTKa3a B MPEOCTABICHUN MYHUITUTIATLHON yCIIYTH;

MOPSIIOK UHPOPMUPOBAHUS O XOJI€ TIPEAOCTABICHNS MYHUIUTIATLHON YCIYTH;

NOPSIA0OK MOJIyYEHUS KOHCYJIbTAIUM;

NnopsiZIOK  0OKaJloBaHMsS pEIICHUH, jaeicTBui (0e37AeiCTBU) OpraHu3alu,
NPEAOCTABISAIONIE MYHULIMNAIBHYIO YCIYTy, JTOJDKHOCTHBIX JIMI[ OpraHU3allu,
MPEAOCTABISAIONIEH MYHUIIUIIAIbHYIO YCIYTY;

uHas uHpopmaIrsa HeoOxXoaumast JUisl TPEeA0CTABICHUS MYHUIIMTIATBHON YCITyTH.

I1. CranaapT npegocTraBjieHNsI MyHMIUNAJIbHON YCIYyTH
2.1. HaumeHoBaHME MYHUIIUTIATLHON YCIYTH
2.1.1.  IlpenmoctaBnenue  wuHPOpMamMK O  TEKYIIEHW  YCIEBaeMOCTH
00yyvaromerocs, BEJACHUE JJIEKTPOHHOTO JIHEBHHUKA W DJJIEKTPOHHOTO >KypHajia

YCIICBACMOCTH.

2.2. HanMmeHoOBaHHUE OpraHu3aIu,
IPEAOCTABISAIONICH MYHHUITUTIAIBHYIO YCITYTY



2.2.1. OpraHoM, yIOJIHOMOYEHHBIM Ha OpPraHMU3ALUIO IPEAOCTaBICHUS
MYHULUOAIBHOW YCIYrH, SBJISETCS  MYHUUMIAIBHOE Ka3eHHOE YUYpEeXKICHHE
«YmpaBneHue o00pa3oBaHUs agMuHUCTpanuu Kaparaiickoro MyHHULHIAIbHOTO
paiioHay (nasiee - opra).

Nudopmanuss o Mecte HaXOXKACHHS oOpraHa, pekume paldoThl yKa3zaHa B
NPUIOKEHUH | K HACTOSIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

Ilepeuenp OpraHH3alNu, YIIOJTHOMOYEHHBIX Ha IIPEIOCTABIICHUE
MYHULIUNAIBHON YCIYTH B COOTBETCTBUM C 4acThio 3 ctath 1 denepanbHOro 3aKoHa
or 27 wnronsg 2010 r. Ne 210-d3, mpuBeAaceH B NPUIOKEHUH 2 K HACTOSLIEMY
aMUHHACTPAaTUBHOMY PETJIAMEHTY.

2.2.2. 1lpu 0OpenoCTaBICHUU MYHULHUNAIBHOM  YCIyTH  OpraHu3alus,
NPEAOCTABIAIOMAS MYHUUUIAIBHYIO YCIYTYy OCYIIECTBISET B3aUMOJECHUCTBUE C
MYHUIMOAIbHBIM ~ KAa3€HHBIM  y4pexkJeHueM  «YmpasieHue  oOpa3oBaHUA
agMUHUCTpaunu KaparaiiCkoro MyHMIUNIAIBHOTO PailoHa.

2.2.3. Opranuzaiusi, NpeaoCTaBsIIONas MYHULIMIAIBHYIO YCIYTy, HE BIIpaBe
TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHuss JOKYMEHTOB U MH(DOpPMALIMK WM OCYIIECTBICHUS JIEHCTBUH,
IIPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEITYCMOTPEHO HOPMAaTUBHBIMU
IIPAaBOBBIMHM AKTaMH, PETYJIUPYIOLIMMHA OTHOIIECHUS, BO3HHUKAIOIIME B CBS3U C
IIPEIOCTABIEHUEM MyHULIMIIATBHON YCIIYTH;

2) npeacTaBieHUsl JOKYMEHTOB U MH(GOPMALIMH, B TOM YKCJIE OATBEPKIAIOLIUX
BHECEHHUE 3asiBUTEIIEM IIJIATHI 3a MPEIOCTABICHUE MYHHUIIMIIAIBHON YCIyTH, KOTOPBIE
HaxXOJsATCA B PacCIOPSDKEHUM OpraHu3aliy, MPEeAOCTaBISIOMIE MyHUIMIAIbHBIC
YCIIyTH, HHBIX TOCYAapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYMPAaBIICHUS JINOO
NOABEOMCTBEHHBIX ~ TI'OCYJAapCTBEHHBIM  OpraHaM WM  OpraHaM MECTHOT'O
CaMOYIIpaBJICHUS OpraHu3alni, YYaCTBYOIIMX B IPEIOCTaBICHUN
MpeyCMOTPEeHHBIX YacThio 1 ctateu 1 PenepanbHoro 3akoHa ot 27 utoig 2010 r. Ne
210-®3 «O6 opraHuzanuy MPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUIIUIAIbHBIX
yCIIyr» TOCYJIAapCTBEHHBIX M MYHULUNAIbHBIX YCIYr, B COOTBETCTBHH C
HOpPMATUBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoit ®enepanvy, HOPMAaTUBHBIMU
NpaBOBBIMM akTaMH llepMCKOro Kpas, MYHULMNAIbHBIMU MPABOBBIMU aKTAMH.
3asBUTENh BIpaBe TMPEICTABUTH YKa3aHHBIE JOKYMEHTHI W HWH(POPMAIHMIO B
OpraHu3alliio, MPEJOCTABISIONIYI0O MYHHUIMNAIBHYIO YCIyTy, IO COOCTBEHHOM
WHUIINATUBE;

3) ocyiiecTBiIeHUs AEHUCTBUI, B TOM YHUCJE COTJIACOBAaHMM, HEOOXOAUMBIX MJIS
NPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHbIC
rOCyJIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHMs, OpTraHU3alllH, 3a
UCKJIIOYCHHEM TIOJyYeHHUs YCIyr MW TMOJy4YeHHs JOKYMEHTOB M HH(OpMaIuH,
NPEAOCTABISIEMBIX B pE3YyJIbTATE MPEIOCTABICHUS YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOJAMMBIMA M 00SI3aTE€IbHBIMU JUISI TPEAOCTABIEHUS TOCYJApCTBEHHBIX,
MYHULIUNAIBHON YCITYTH.

2.3. Onncanue pe3ynbpTaTa NpeaoCTaBICHN MyHUIIUIIAIBHON yCIyTH

2.3.1. Pe3ynbTaToM npeoCTaBICHUS] MyHULIUIAIBHON YCITyTH SIBISIETCS:



peIoCTaBJICHUE CBEICHUM O XOJI€ U COJEp:KaHuu 00pa30BaTEILHOTO Mpoliecca,
B TOM 4YHUCJE MPEAOCTaBIIEHUE TOJOBOr0 KaJeHJAApHOTO YyuyeOHOro rpaduka,
pacnucaHus 3aHSATHM Ha TEKYIIMH y4eOHBINH Tepuoi, MEepedyHs M3ydyaeMbIX TeM U
coJiepKaHus BbIJJaBa€MbIX 00y4YarolIeMycs JTOMAlTHUX 3aJJaHui Ha ypOKaX TEKYIEro
y4eOHOro Nepuoa;

IIPEJOCTABJICHUE  PE3yJbTATOB  TEKYILIEr0 KOHTPOJIA  YCHEBAEMOCTH W
MPOMEKYTOUHOM aTTecTali OOy4Yarollerocsi, BKJIIOYash CBEACHUS 00 OlleHKax
YCIIEBAEMOCTH, CBEJICHUS O COACP>KAHUU 3aHATUN U padoT, MO pe3yiabTaTaM KOTOPbIX
MOJIYYEHBI OIICHKH;

NPEIOCTaBJICHUE CBEIEHUA O TIOCEIIAeMOCTH YPOKOB OOydYarommmcs 3a
TEeKyUIUH y4eOHBII EePUO/I.

2.4. CpoK npenocTaBIeHUs] MyHULIUIAIBHON YCITyTH

2.4.1. Cpok mpenocTaBlICHHs] MYHHUIMIIAJBHOM YCIIYyI'HM COCTaBJSIET 15 mHEW co
JIHS TIOCTYIUIEHUS 3asBJICHUS] B OPraHU3alUIo, MPEIOCTABISIONIYI0 MyHUIUTTAIBHYIO
YCHyTYy.

2.4.2. Pemienrie o mpenocTaBiICHUM WHGOpPMAIMU O TEKYIIEW YCIeBaeMOCTH
y4alerocsi, BEIAEHUE DJIEKTPOHHOIO JHEBHMKA M  JJIEKTPOHHOTO JKypHala
YCIIEBAEMOCTH JOJDKHO OBITh NPHHATO HE IO3JHEEC 4YeM dYepe3 S5 aHed co JIHS
MPEJCTABJICHUS 3asBJIICHUS B OPraHU3aLMIO, MPEIOCTABISAIOLIIYI0O MYHHUIUITAIBHYIO
YCIyTYy.

2.4.3. B caydae mpencraBieHUs 3asBUTENEM 3asgBieHUs 4depe3 MOPIL[ cpok
NPUHATHUSL PELICHUS] O TPEAOCTAaBICHUU HHGOpPMalMM O TEKyIIeH YCIEeBaeMOCTH
y4alerocsi, BEJAEHHUE DJICKTPOHHOIO JHEBHUMKA U  JJIEKTPOHHOTO JKypHala
YCIEBAa€MOCTH WM 00 OTKaze B MPEJOCTAaBICHUU MYHHULUIAIBHON yCIyTH
ucuncisiercs co aHsA nepenaun MOIL[ nmomaHHOro 3asiBI€HHST B OpraHU3aIMIO,
MPEIOCTABISIONIY0 MYHUIIATIAIBHYIO YCIIYTY.

2.4.4. Cpoxk BbljauM (HarpaBJeHUs MO aJIpecy, yKa3aHHOMY B 3asBJICHUU, JIHOO
yepes MO®ILl) 3asgBuUTEnt0 JOKYMEHTa, MOATBEPXKIAIOIIETO TPUHATHE PEIICHUS
0 MPEIOCTAaBICHUU MYHUIUNAIBHOW YCIyrM WIM 00 OTKa3e B MPEIOCTaBICHUU
MYHULUNAIBHOW YCIyTM HE JOJDKEH MPEBBIATH S5 JHEW €O [JHS NPUHATHA
COOTBETCTBYIOLIETO PELIEHUS.

2.5. IlepeueHb HOPMATHUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOMINX OTHOIIEHUS,
BO3HHUKAIOIIUE B CBSI3H C MPEAOCTABICHUEM MYHUIIMNIATBHON YCIIyTH

25.1. IlpemocraBneHue  MYHHUIIMNAIBHOW  yCIYIM  OCYIIECTBIISIETCS

B COOTBETCTBUH C:

Koungenmueit OOH o npaBax pebenka, ogoopeHHoi ['enepanbHoit AccamOeeit
OOH 20 Hos16ps 1989 1.;

Konctutynumen Poccuiickoit denepanuu, MPUHATON BCECHAPOIHBIM
rojiocoBanuem 12 nexadbpst 1993 r. («Poccuiickas razera», Ne 7, 21.01.2009 r.);

denepabHbIM 3aKOHOM OT 24 wmionsa 1998 1. Ne 124-03 «O0 OCHOBHBIX
rapanTusx npaB pebenka B Poccuiickoit denepanumy;
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®enepanbHbiM  3aKOHOM 0T 6 OkTa0pst 2003 r. No 131-d3 «O6 o6mux
IPUHLANAX OpPraHMW3allMd MECTHOro camoympasiieHus B Poccuiickonn deneparum»
(«Poccwuiickas razeta», Ne 302, 08.10.2003 r.);

®enepanbHbiM 3aKk0HOM OT 27 utons 2006 r. Ne 149-03 «O6 unpopmanumy,
MH(OPMAIIMOHHBIX TEXHOJIOTUSX U O 3alUTe NHPOPMALII;

®denepanbHbiM 3akoHOM OT 27 uronst 2010 r. Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABJIEHUS FOCYIAPCTBEHHBIX U MYHHIIUIIATIBHBIX YCIyT»;

@enepanbHpiM - 3ak0HOM oT 02 mas 2006 1. Ne 59-@3 «O mopsake
paccMoTpeHust oopamieHuii rpaxkaan Poccuiickoit denepanuny;

®enepanbHbiM 3aK0HOM OT 27uronss 2006 r. Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX»;

®denepanbHbIM 3aK0HOM OT 29 nexadpst 2012 1. Ne 273-03 «O6 obpazoBanuu B
Poccuiickon @enepauum»;

3akoHoM Ilepmckoro kpas ot 12 maprta 2014 r. Ne 308 — IIK «O6 obpazoBanuu
B [IepMckoM kpaey;

Pacnopspxenunem IlpaButennsctBa Poccuiickort @enepanun ot 17 nexadbps 2009
r. Ne 1993-p «OO6 yTBEepkKACHHMH CBOJHOTO IIEPEYHS MEPBOOUYEPETHBIX
rOCyJapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYT, MPEAOCTaBIIEMBIX B 3JEKTPOHHOM
BUJIEY;

IlocraHoBiieHHEM aamuHHCTpanuu KaparaliCkoro MyHULHINIAIBHOTO paloHa
[Tepmckoro kpas ot 04.10.2012 Ne335 «O6 yrtBepxkaeHuu llopsiaka pazpaboTku u
YTBEPKIACHUSA aJIMUHUCTPATUBHBIX PEMVIAMEHTOB MPEIOCTABICHUS MYHULUMAIBHBIX
yCIyT (MCTIOJTHEHUST MYHUIUITATBHBIX (OYHKITHIA)).

2.6. VcuepnibIBaromiuii nepevyeHb T0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMH ITPABOBBIMU AKTAMU IS IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH

2.6.1. HcuepnbiBarommii MEpECYECHb JIOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABJIEHUSI MYHUIIMNIATBHON YCIIyTH:

2.6.1.1. 3asBneHue poauTeNel (3aKOHHBIX MPEACTABUTENECH) M0 PopMe COTIIACHO
MPUIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.1.2. [1OKyMEHT, YJOCTOBEPSIOIIETO JIMYHOCTh POAUTENS] (3aKOHHOTO
IPEACTaBUTENA) JUOO JIOKYMEHT, YJIOCTOBEPSIIOUIMN JHYHOCTh HHOCTPAHHOTO
rpaxJaHuHa, juia 0e3 rpaxaancTsa B Poccuiickoin denepaii B COOTBETCTBUU CO
cratbedt 10 ®denepanbHoro 3akoHa oT 25 wurong 2002 r. N 115-®3 «O npaBoBom
II0JI0’KEHUH UHOCTPAHHBIX rpaxkaaH B Poccuiickon Penepannny;

2.6.2. TekcTbl JOKYMEHTOB, MPEACTABIAEMBIX JJII OKa3aHUS MYHUIIMIATbHOMN
YCIIYTH, TOJDKHBI OBbITh HamucaHbl pa3z0opunBo. damumium, WMEHa W OTYECTBA
(U3HUECKUX JUL, aIpeca UX MECT KUTEIbCTBA JOJKHBI ObITh HAMMMCAHBI TOJHOCTHIO.

2.6.3. NHocTpaHHble TpakJaHe W JHMla 0€3 TpakJaHCTBA BCE JOKYMEHTHI
NPEACTABISAIOT HA PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM
MOPSIAKE MIEPEBOJIOM HA PYCCKHM SI3BIK.
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2.7. VcuepribIBaroIIuii nepeyeHb OCHOBAHMM JIJIs1 0TKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJIS PEIOCTABIICHHUS MyHUIIUITAIBHOW YCITyTH

2.7.1. OcHoBaHWeM il OTKa3a B TIpHUEME JIOKYMEHTOB, HEOOXOJMMBIX
Ui TPENOCTAaBIEHUsS  MYHULMIIAIBHOW  YCIYyI'M  SIBJISIETCA  INIPEJICTABICHUE
JOKYMEHTOB, MUMEIOIIUX MOJYUCTKH JUOO MPUIUCKU, 3aYEPKHYTHIE CIIOBA U HHBIE
HEOTOBOPEHHbBIEC UCTPABJICHUS, & TAK)XKE TOKYMEHTOB, UCITOJTHEHHBIX KapaHJalIoM.

2.7.2. 3asBUTENIO0 OTKa3bIBAETCS B IIpUEME JIOKYMEHTOB JI0 MOMEHTA
perucrpauuu NOJIAHHBIX  3asIBUTEJIEM JOKYMEHTOB B OpraHu3aluu,
MPEIOCTABJISAIOIIECH MyHUIIUTIATbHYO yeuyTry, MOII.

2.8. NcuepnpIBaronuii nepeueHb OCHOBAHUM JIJIs1 IPUOCTAHOBIICHUS
MPEAOCTABICHUS MYHHUIIUNIAIbHON yCIyTH

2.8.1. OcHoBaHusg i1 TOPUOCTAHOBJIEHUS  CPOKOB  MPEIOCTABIICHUS
MYHUITUTIATBHON YCIIYyTH:
2.8.1.1. HecoOmoaeHue TpebOBaHUM MPEyCMOTPEHHBIX TyHKTamu 2.6.1., 2.6.2,
2.6.3
2.9. HcuepnibIBaromiuii nepe4eHb OCHOBAHUM ISl OTKa3a B MPEI0CTABICHUN
MYHUIIUNIATBHONU YCIIYTH

2.9.1. OcHoBaHuii I OTKa3a B MPEJOCTAaBICHUM MYHULUIAIBHOW YCIyru
JENUCTBYIOLIUM 3aKOHOJATEIBCTBOM HE MPETyCMOTPEHO.

2.10. Ilepeuens yciyT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMHU M 0053aTeIbHBIMU
JUTSL IPEI0OCTABJICHUSI MyHULIMTIATBHOM YCIIYTH, B TOM YHCJI€ CBEJACHUS O JOKYMEHTE
(mIOKyMeHTax), BbIIaBa€MOM (BBIJJaBAEMbBIX ) OpTaHU3ALUSIMU, YUACTBYIOIIUMHU
B [IPEIOCTABJICHNY MYHUIIMIIAIbHOW YCIYTH

2.10.1 TIlpenocraBieHusi yCIyr, KOTOpbIE SBISIOTCA  HEOOXOIUMBIMU
U 00s3aTENBHBIMU TS PEIOCTABJICHHS] MYHHUIIMTIAIbHON YCIIYyTH HE TpeOyeTcs.

2.11. Ilopsiaok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapPCTBEHHON MONUIHHBI
WJIM WHOW IUIaThl, B3UMAEMOM 3@ IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH

2.11.1. TocymapcTBeHHass TONUIMHA W HHas IUlaTa 3a MPEIOCTABICHUE
MYHHIUIIAIIBHON YCIIYTH HE B3UMAETCA.

2.12. MakcuMallbHBIN CPOK OXKHUJIAHUS B OUEPEIH MPU ITOJaYe 3ampoca
O MPEAOCTABICHUY MYHULUNIAIBHON YCIYTH U IIPHU MOJYYEHUH PE3yIbTara
MPEIOCTABJICHUS] MyHUIIMTIAIBHOM YCIIyTH

2.12.1. MakcumanbHOE€ BpeMs OXHIAHUS B OYepead MpU ToAade it
MPEIOCTABJIEHUS] MyHULIMTIAIBHOM YCIIYTH HE JOJKHO MPEBBIIATh 15 MUHYT.
2.12.2. MakcumanbHOE BpeMsl OKHMJIaHUS B OUEPEAN IIPU MOIYUYEHUU pe3yibTaTa



MPEIOCTaBICHUSI MyHUIIUTIATBHON YCIYTH HE IODKHO MPEBBIMIATH 15 MUHYT.
2.13. Cpok perucrpanuu 3anpoca o NpeaoCTaBICHUA MyHHUIIMNIATbHON yCIIyTU

2.13.1. 3asgBnenue s NpeIOCTaBICHUS] MyHULIIMIIAIBHOW yCIIYTH, B TOM YHCIIE
B AJIEKTPOHHOM (hopMe, MOAJIEKUT PETUCTPALIUU B A€Hb €r0 NOCTYILICHUS.

2.13.2. 3asgBieHne s NPENOCTABICHUS MyHULUIIAIIBHOW YCIIYTH, IOJJAaHHOE B
MO®LI, moaieXuT perucTpanuuy B 1€Hb €ro MOCTYILICHUS.

2.14. TpeboBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEAOCTaBISAETCS
MYyHULIMNAIbHAs yCIYra, K MECTY OKUJAHUS U pHEMa 3asiBUTEIIEH, Pa3MELIEHUIO
1 0OPMIIEHUIO BU3yaJIbHOM, TEKCTOBOM U MYJbTUMEIUNHON HHPOPMALIUH O
NOPSAJIKE MPEJOCTABICHNUS] MyHULIMITAJIBHON YCIIyTH

2.14.1. 3panue, B KOTOPOM MPEAOCTABIISIETCS MyHUILUITAJIBHAS YCIIyTra, JOJLKHO
HAaXOJUThCA B 30HE IMEMIEXOJHOM JIOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOIO
TpaHcriopTa. Bxon B 31aHue A0MKeH OBITh OOOpYJOBaH yJAOOHON JIECTHUIEH C
NOPYYHSMH, a TakKKe MaHaycaMu [JIsi OEeCHpEenaTCTBEHHOrO0 TEePeABUKEHUS
WHBAJUIHBIX KOJISICOK, IETCKUX KOJISICOK.

2.14.2. Ilpuem 3asBUTENEH OCYIIECTBISETCA B CHEHHATBLHO BBIICICHHBIX
JUISL OTHUX LIEJIEN TOMEIICHUSIX.

Mecta oxumaHus M TpueMa 3asBUTENCH (MX TMPEACTABUTENEH) TOJIKHBI
COOTBETCTBOBaTh KOMGMOPTHBIM YCIOBHSAM [JIsl 3asBUTENICW (MX MpeacTaBUTENeH),
B TOM YUCJIE JJIS JIUI[ C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3I0POBbSI, U ONITUMAIbHBIM
YCIIOBUSIM pabOThI CIICIIUATUCTOB.

Mecta panga npueMa 3asBuUTeNedl (MX TpeacTaBUTENel) JOJKHBI  OBIThH
000pyaoBaHbl HUHGHOPMAIITMOHHBIMU Ta0JIUYKaMH (BBIBECKAMU) C YKa3aHUEM:

HOMepa KabuHeTa (OKHA);

dbaMuIuKM, UMEHU, OTYECTBA U JOJDKHOCTHU CHEIUAIMCTa, OCYIIECTBISIONIETO
MpEeA0CTaBICHNE MYHUIIUITAIBHOW YCIIYTH WK MHPOPMHUPOBAHUE O MPEIOCTABICHUU
MYHHUITUTATBHON yCIIYTH.

Mecta oXuaaHusl JOKHBI OBITh OOOPYJOBAHBI CTYJIBbSIMH, KpPECEIbHBIMU
CEKIUsIMH, CKambsiMH (OaHkeTkamu). KonuM4ecTBO MeECT OXHAaHUSI OIpeeiseTcs
UCXOJIs U3 (DAKTUYECKON HArpy3KH M BO3MOXKHOCTEH JIJIsl MX pa3MEIeHUs B 31aHUH,
HO HE MOXXET COCTaBJISITh MEHEE 5 MECT.

Mecta asig 3anojgHEHUs] JOKYMEHTOB JIOJKHBI ObITh OOOPY/IOBAaHBI CTYJIbIMH,
cTojiaMu (CTOMKaMK) U o0ecredeHbl 00pa3aMu 3a0JIHEHUS TOKYMEHTOB, OJIaHKaMu
JIOKYMEHTOB M KaHIICJIIPCKUMHU MPUHAIICKHOCTIMH.

2.14.3. apopManmoHHbIE CTEHIBI TOJDKHBI COACPKATh MOJIHYIO U aKTyaIbHYIO
uHGOPMAIIMIO O TIOPSIAKE TMPEJOCTABICHHUS MYHUIMITAIBHONW YCIyrd. TekcThl
WH(POPMAIIMOHHBIX MaTepuajioB, KOTOPhIC pa3MemaloTcss Ha HWHGOPMAIMOHHBIX
CTEHJaX B COOTBETCTBMHU C MyHKTOM 1.3.4. agMHHUCTPATUBHOIO pPETJIAMEHTA,
neYyaTaroTcss yAOOHBIM g uTeHus mpudToMm, 0€3 HCIpaBiICHUI, C BbIJCICHUEM
HanOoJiee BaKHON MH(POPMAIINH TTOJTYKUPHBIM HauyepTaHUEM WUJIU TTOTYEPKUBAHUEM.



2.15. Tloka3aTenu TOCTYMMHOCTH M KauyeCTBa MyHUIIUMTIAILHOU YCIyTH

2.15.1. Tloka3zatenu  AOCTYNMHOCTM M  KauecTBa  MPEJOCTaBICHUS

MYHULUNAIBHON YCITyTH:

2.15.1.1. xonnyecTBO B3aMMOJEWUCTBUI 3asBUTEINA C JODKHOCTHBIMHU JIMIIAMU
npu MpEeAOCTaBICHUN MYHULATAITBHOM yCIIyTH
HE TIPEBBIIIACT ABYX, IPOJOJKUTEIHHOCTD - HE OoJiee 23 MUHYT;

2.15.1.2. BO3MOXHOCTb TMOJYy4YEHUSI MYHHIUNAIbHOH ycayru B MOI]
B COOTBETCTBUHU C COTVIAICHUEM O B3aMMOJCHUCTBHUH, 3aKIIOUYCHHBIM Mexay M®I] u
OpraHoM MECTHOTO CaMOYyIpPaBJEHUS ¢ MOMEHTA BCTYIUICHHS B CHIIy COTJIAIIEHUS O
B3aUMOJCHCTBUM;

2.15.1.3.  coorBerctBHe HWHMOPMAUKM O  TOPSAKE  IMPEIOCTABICHUS
MYHULIUMIAIBHOW YCIYyTH B MECTax MPEJOCTaBJICHUS MYHUIMIAIbHOW YCIyrd Ha
nH(OPMAITMOHHBIX CTeHJaX, oduIlMaIbHOM caiite, EquromM moprane, PernonansHoM
noprajge TpeOOBaHUSIM HOPMATUBHBIX MpPaBOBBIX akTOB Poccuiickoit denepanuu,
ITepmckoro xpas;

2.15.1.4. BO3MOXXHOCTb TIOJYYCHHS 3asBUTEIIeM HHOOPMAIIUHK O XOJC
NPEAOCTABICHUS MYHULHMNAIBHON YCIYyTH IO S3JEKTPOHHOW Tmoute, Ha EanHoM
nopTaie;

2.15.1.5. cooTBETCTBUE MECT MPEIOCTABICHHUS] MYHUIIMNAIbHON yCIyru (MecT
OXKHUJIAaHWSA, MECT [IJIsl 3aloJHEHUs JOKYMEHTOB) TpeboBaHusiM paznena 2.14.
aJMUHUCTPATUBHOTO pPErjlaMeHTa.

2.16. Nnble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTHU
MPEeIOCTaBIECHUSI MyHUIIMTIATBHON YCIYTH B MHOTO()YHKIIMOHAJIBHBIX LIEHTpaxX
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIYT U OCOOCHHOCTH

PeI0CTaBICHUSI MyHUITUTIAIBHON YCIYTH B 3JIEKTPOHHOM (opme

2.16.1. Madopmarust 0 MyHUITUTIATLHOM yCIyTe:

2.16.1.1. BHeceHa B  peeCcTp MYHUUUNAIBHBIX  ycayr  (GyHKUUN),
NPEJAOCTABISIEMbIX ~ OpraHaMM  MECTHOTO  CaMOYIpPaBJICHUS ~ MYHHUIUTIATBHBIX
obOpazoBanuii [lepmMckoro kpas;

2.16.1.2. pa3menieHa Ha PernonaibsHOM mOpTae;

2.16.1.3. pasmeniena Ha Equnom nopraiie.

2.16.2. 3agButenp (ero mNpeaCTaBUTENb) BIPaBE HAMPaBUTh JOKYMEHTHI,
yKa3aHHbI€ B pazzene 2.6. aIMUHUCTPATUBHOTO PErjaMeHTa, B AJIEKTPOHHOU dopme
CJIeIYIOIMMHU CITIOCOOaMHU:

2.16.2.1. 1o DSJEKTPOHHOM TOYTE€ OpraHu3aluM, MPEJOCTABISAIONMICH
MYHULHUNAIBHYIO YCIIYTY;

2.16.2.2. yepe3 Enunblii mopTa.

2.16.3. 3asBneHue I NPEAOCTABICHUS  MYHUIUMNAIBHOW  YCIyTH,
MpeiCTaBIgeMOe B (popMe 3JIEKTPOHHOTO IOKYMEHTA, TOJMUCHIBAETCS JICKTPOHHON
MOAIUCBHI0, BHJ KOTOPOM MNPEAYCMOTPEH 3aKOHOJATENIbCTBOM  Poccuiickon
denepann.



2.16.4. 3asButenp BIpaBe MNOAATh JTOKYMEHTBI, yKa3aHHblE B paszaene 2.6.
aAMUHHCTPATUBHOTO peraaMmeHra, B M®DI[ B cooTBeTCTBMHM C COTrJAlIEHUEM
O B3aMMOJEUCTBUM, 3aKIIOYEHHBIM Mexay MOPI[ u  opranom MecTHOTO
caMOyIpaBJICHUs c MOMEHTA BCTYILJICHUS B CUITY COTJIALLIEHUS
0 B3aUMOJICHCTBHH.

II1. CocTas, mocJjie10BaTEJIbHOCTh U CPOKH BbINOJTHEHUSA
aMHUHHMCTPATHUBHBIX Npoueayp (aeicTBHUIl), TPeOOBAHUSA K NOPAIAKY HX
BBINIOJIHEHHS, B TOM YMcJie 0COOCHHOCTH BHINIOJTHEHUSI A/IMMHUCTPATUBHBIX
npoueayp (1eicTBuii) B 3JIEKTPOHHOH popme

3.1. Opranuzanusi NpeaoCTaBICHUS] MyHULIMTIATBHON YCIyrd BKJIIOYAET B ceOs
cleAyroUMe aAMUHUCTPATUBHBIE TPOLIEAYPHI:

3.1.1. Tlpuem u peructpanus 3asBJICHUS O MPEIOCTABICHUH MYHUIUIAIHLHOU
yCIIyTH (MIPUJIOKEHUE 3 K HACTOAILEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.1.2. Paccmorpenuwe 3asiBI€HHS] W  JOKYMEHTOB, HEOOXOJMMBIX A
IPEIOCTaBICHUSI MYHULIUIIAILHON YCIIYTH, YKa3aHHBIX B MyHKTe 2.6.1. HacTosiero
aJMUHUCTPATUBHOTO  PErjlaMeHTa, MPUHATHE pEIIeHHEe O MPeAoCTaBICHUU
MYHUIIMOATbHOW YCIYTM M HANpaBliEHUE 3asiBUTENIO pe3yJibTaTa MPeAoCTaBICHUS
MYHULMUIIAJIbHON YCIIYTH.

3.2. brnok-cxema MpEeNOCTaBICHUS MYHUUHUNAIBHOW YCIyId IpUBEICHA
B [IPUJIOKEHUU 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Ilpuem u perucrtpanus 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIsI
MpPEeAOCTaBICHUS MYHHUIUIIAIbHON YCIYTH.

3.3.1. OcHoBaHMEM 151 HAYajla UCIIOIHEHUS aIMUHUCTPATUBHON IIPOLIEAYPHI O
IPEIOCTABICHUI0O MYHULUIAIBHON YCIyru, SBISETCA MOCTYIUICHUE 3asBIICHMS,
YKa3aHHOTO B MPUJIOKEHUU 3 K HACTOAIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY, U
JOKYMEHTOB, YKa3aHHbIX B NyHKTE€ 2.6.1. aAMUHUCTPATHBHOTO pErjaMeHTa B
OpraHu3alNIo, MPEJOCTABISIOULYI0 MYHUIIUIAIBHYIO YCIYTY.

3.3.2. 3asBieHue, HeOOXOAMMOE JUIsl TPEAOCTABICHN MyHULMIIAIBHON yCIIyTH,
MOJKET OBITh MPEJCTABICHO 3asBUTENIEM (€r0 IPEICTABUTEIIEM):

IIPH JIMYHOM OOpalIEHUHU B OPTaHU3ALUIO, PEJOCTABISIIONIYI0 MyHUIIUNATbHYIO
ycuayry;

B DJIEKTPOHHOU opme uepe3 Eaunbiii moprai;

MO0 3JEKTPOHHOM MOYTE OpraHu3allH, MPEJAOCTaBIAIONIEH MYyHUIUNAIbHYIO
YCIIyTY.

B DJICKTPOHHOM BHUJIE Ha CHEIMAIM3UPOBAaHHOM caiite http://web2edu.ru;

3.3.3. OTBETCTBEHHBIM 3a HCIOJHEHHE aJIMHHUCTPATUBHOW MIPOLIEAYPHI
ABJISIETCS. CEKpPETaph OPraHU3alllM, MPEeAOCTABIISIONIC MYHUIUIAIBHYIO YCIYTy, B
COOTBETCTBUHM C JOJKHOCTHBIMU OOS3aHHOCTAMHM (J1aJieeé — OTBETCTBEHHBIN 3a
UCIIOJIHEHHE aIMUHUCTPATUBHOMN NPOLEIYPHI).

3.3.4. 3anpoc O MNOPEIOCTaBICHUM MYHHLIMNAIBHOW YCIyI'M, B TOM 4YHUCIE
B DJICKTPOHHOW ¢opMe, TOMJEKHUT PETUCTPAlMK B JI€Hb €ro IMOCTYIUICHUS
B OpraHU3alMIO, IPEIOCTABISIONUYI0 MyHUIIUNIATBHYIO YCIYTY.



3.3.5. OTBeTcTBEHHbI 32 HCIOJHEHHUE AJMHHHCTPATUBHOW MPOLEIYPHI
BBITIOJIHSAET CIEAYIOIINE JEHCTBUSA:

3.3.5.1. ycraHaBinuBaeT npeamMeT oOpalieHus;

3.3.5.2. nmpoBepseT npeacTaBICHHOE 3asBJICHUE HA COOTBETCTBUE TPEOOBAHUSM,
YCTaHOBJICHHBIM pa3zesioM 2.7. aAIMUHUCTPATUBHOTO PErVIAMEHTA;

[Ipu ycTaHOBIIEHUU HECOOTBETCTBUS IPECTABICHHOIO 3asIBJICHUsI TPEOOBAHUSAM
aJIMUHUCTPATUBHOTO periiaMenra, OTBETCTBEHHBIM 3a WCIIOJIHEHUE
aJIMUHUCTPATUBHOW MPOUEAYPHl YBEAOMIISIET 3asBUTENS JTUOO €ro MpeacTaBUTENs O
HAJIMYUHM TPETATCTBUN JUIsl IpUeMa 3asiBJICHUS, OOBICHICT 3asBUTEII0 COAEpIKAHUE
BBISIBJICHHBIX HEIOCTAaTKOB B IMPEACTABICHHOM 3asBIICHUHU, MpEUIaraeT MPUHATH
MEpBI M0 UX YCTPAHECHHUIO.

Ecnu HenmocTaTku, MpensTCTBYIOMIME MPUEMY, MOTYT OBITh YCTPAHEHBI B XOJE
npuemMa, OHU YCTPAHAIOTCS HE3aMEeITTUTENBHO.

B ciiyyae HEBO3MOXKHOCTH yCTpaHEHHUS BBISBICHHBIX HEIOCTATKOB B TEUCHHE
npuema 3asBJICHUE BO3BPAILIA€TCA 3asBUTEIIIO.

[To TpeboBaHMIO 3asBUTENSI OTBETCTBEHHBIN 32 UCIIOJIHEHUE aIMUHUCTPATUBHOMN
IPOLETypbl TOTOBUT MUCbMEHHBII MOTUBUPOBAHHBIN OTKA3 B IPUEME 3asIBIICHMUS.

[IpunsiTue opranuzanuend, MOPEIOCTABISAIONEH MYHUIMIIAIBHYIO — YCIYTY,
pemieHuss 00 OTKa3e B IMpUEME 3asBICHHS, HEOOXOAUMOTrO ISl MPEJOCTABICHUS
MYHHULUOAIBHOW YCIYIM HE MPEMSITCTBYET IMOBTOPHOMY OOpAICHUIO 3asBUTENS 3a
NPENIOCTAaBICHUEM  MYHHULMUIAIBHON  yCIYrd  TOCIe  YCTpaHEHUs  IMPUYHH,
MOCIIY)KUBIIMX OCHOBAHMEM JUIsI TPUHATHS OpraHu3aluei, MpeaoCTaBIsIoNIeH
MYHULUIAIBHYO YCIYTy, YKa3aHHOTO PEIICHHUS.

3.3.5.3. perucTpupyeT 3asBJICHUE B )KypHaJIE PETUCTPAIH 3asBICHUL;

3.3.5.4. oopmisieT pacIiMCKy B IOJIYYSHUH 3asBICHUS.

336, B cmywae nmomaum  3ampoca B DJEKTpPOHHOW  (dopme
yepe3 EauHblii moptan, 3asBiIE€HUE IOCTYNA€T OTBETCTBEHHOMY 3a HCIIOJIHEHHE
aJIMUHUCTPATUBHOMN MPOLIEAYPHI.

[locne  mocryruieHWss — 3asiBI€HUST  OTBETCTBEHHOMY  3a  HCIIOJHEHUE
aMUHUCTPATUBHOW TpoOLEIypbl B JUYHOM KaOuHere Ha Enunom mnopraine
oTtoOpaxaercs craTyc 3asaBKU «[IpuHATO OT 3asBUTEIISD.

3.3.6.1. OTBETCTBEHHBIM 32 WCIOJHEHWE AJIMUHUCTPATUBHOW MPOLETYPHI
OpoOBEpAET  3asBJICHHE HA  COOTBETCTBHE  TpeOoBaHWUAM  pazgena  2.7.
aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

Ecnu mpexacraBieHHOe 3asBlIEHHE HE COOTBETCTBYIOT — YCTAHOBJIEHHBIM
TpeOOBAaHMSIM, OTBETCTBEHHBIM 3a HCIOJHEHUE AJIMHUHHCTPATUBHOM MPOLEAYPHI
TOTOBUT IPOEKT pelleHus 00 OTKa3e B IpHeMe 3asBiieHUs. B nuuHOM kaOuHere
Ha Emunom moprane ortoOpaxaercs cratyc «Otka3», B mnone «KommeHTapuii»
oToOpakaerca TeKCT «B mpueme JOKYMEHTOB OTKAa3aHO», a TAKXKE YKa3bIBaeTCs
IIPUYHMHA OTKa3a B IPUEME 3asBJICHUS.

B ciywae CcOOTBETCTBUSI  3asBJICHHUS  YCTAHOBJIEHHBIM  TpPeOOBaHUSM,
OTBETCTBEHHBII 3a HCIOJIHEHUE AJIMHUHHCTPATUBHOM MPOLEAYpPbl PETHCTPUPYET
3as1BJICHUE.

B snmunom kabunere Ha EauHoM moprane  oToOpaxkaeTcs  CTaTyc
«IIpomexyTouHbIE pPE3yJbTaThl OT BeOOMCTBa», B Tnosne «KommeHTapui»



OoTOOpakaeTcs TEKCT CJEAyIoIero cojaepxaHusi: «Bamie 3asBieHHe TPHUHITO B
paboty. Bam HE0OX0UMO MOAOUTH «J1aTa» K «BPEMs» B BEJOMCTBO C OpUTMHAIAMHU
JIOKYMEHTOB.

3.3.7. Ilpuem 3agBiaenuss B MO®PIl ocymiecTBisieTcss B COOTBETCTBUU C
COIVIAILIEHUEM O B3aUMOJECHCTBUH, 3aKJIFOYEHHBIM Mex1y M®L[ u opranoM MeCTHOTO
CaMOyIIPaBJICHUS.

3.3.8. Pe3ynpTaToM aJAMUHUCTPATUBHON MPOUEAYpPHI SBISAETCS PErUCTpalus
3asIBJICHUS 3asBUTEJIS B YCTAHOBJIEHHOM MOPAJIKE WK OTKA3 B IPUEME 3asBIEHUS 110
OCHOBAHMSIM, YCTaHOBJIEHHBIM pa3/iesoM 2.7. aIMAHACTPATUBHOIO PETJIAMEHTA.

3.4. PaccMmoTrpenue 3asiBI€HHS, HEOOXOAMMOIO MJisi  TMPEJOCTABICHUS
MYHULUNAIBHOW YCIIYTH, NPUHATHE PELIEHUS O MPEIOCTABICHUU MYHHULIMIAIbHON
YCIYTM W HAIPaBJICHUE 3asBUTEIIO pe3yJibTaTa IPEAOCTABICHUS MYHHUIIMIAIBHON
YCIYTH.

3.4.1. OcHoBaHMeM /Ui Hayajga aJMUHHCTPATUBHOM MPOUEAYPHl SBISETCS
IIOJIy4YEHHE OTBETCTBEHHBIM 3a MCIIOJIHEHUE AJMHUHUCTPATUBHOW IIPOLIEAYPHI
JOJKHOCTHBIM JIMIIOM OPTraHU3alldH, NPEAOCTABIISIONIE MYyHULIUNAIBHYIO YCIYTY,
3apETUCTPUPOBAHHOIO 3asBJICHUSA U JOKYMEHTOB.

3.4.2. OTBETCTBEHHBIM 3a WCHOJHEHHE aJMUHUCTPATUBHOW MPOLIEAYPHI
SBIIAETCS  3aMECTUTENIb PYKOBOJAUTENST 1O ydeOHOW paboTe oOpraHu3alui,
MPEAOCTABIAIOIIEN MYHHUIUIIAJBbHYIO YCIYTy, B COOTBETCTBUHM C JIOJKHOCTHBIMH
00s3aHHOCTSMU (Jlajiee — OTBETCTBEHHBI 3a MCIOJHEHUE aJMUHUCTPATHBHOU
MIPOLIECTYPHI).

3.4.3. OTBETCTBEHHBI 3a HCIIOJIHEHUE AIMUHHCTPATUBHOM MPOLIEAYPHI IO
pe3yJIbTaTaM pacCMOTPEHUS ITOAAHHOTO 3asIBUTEIIEM 3asIBJIICHUS IIPUHUMACT PELICHHUE
0 MpPEeAOCTaBIIEHUH MYHULMUINAIBHOM YCIYrM M MNPEAOCTaBICEHUH HH(MOpMALUU O
TEKyIIEW yCIEBAEMOCTH Y4YAUIErocs, BEICHUM DJJIEKTPOHHOIO JHEBHUKA U
3JIEKTPOHHOTO KypHAJIa YCIIEBAEMOCTH;

3.4.3.1. B ciydyae npuHSTHS pEIICHUs O NPEIOCTaBICHUH WHGOpPMAIMU O
TEKYyIIEW yCIIEBAEMOCTU YYaIllETOCS, CO3JAaHUM DJJIEKTPOHHOIO JHEBHUKA U
JIEKTPOHHOTO  JKypHaJIa  YCIIEBAEMOCTH  OTBETCTBEHHBIM 33  HCIIOJHEHME
aIAMUHUACTPATUBHOM MPOLEYPbI HAIIPABIIAET 3asBUTEII0 YBEIOMIICHHUE, COACPIKALLIEE
JAHHBIE JUIs1 aBTOPU3UPOBAHHOIO JOCTYIIA K CUCTEME DJIEKTPOHHBIX JHEBHUKOB.

B cnyuae npencraBieHus 3asiBI€HUS, HEOOXOJUMOIO B COOTBETCTBUU C
HOPMATHBHBIMH MPABOBBIMU aKTaMH JJIs MPEAOCTABICHUS MYHULIMIIAIIBHON YCIIyTH,
yepe3 MOL] cpok MpUHATHA PELICHUS O MPEIOCTABICHUU MYHULHMNAIBHOW YCIYTH
ucuncisiercs co JaHsS nepenaun M®OL[ Takux JOKYMEHTOB B OpraHHU3alMIO,
NPEAOCTABISAIONIYI0 MyHULIUIIAIBHYIO YCIIYTY.

B cnydae oOpamieHuss 3a MoldydyeHUEM MyHUIUOANbHOW yciayru B MOII,
penIeHre O NPEIOCTAaBICHUN MYHULMIIAIIBHOW YCIYTH 3asBUTEINb Moay4daeT B ML,
€CJIM MHOM CIIOCO0 MOJTyYeHUsI HE YKa3aH 3asiBUTEIIEM.

3.4.5. B ciaydae npenocTaBlICeHHs YCIYTd € MCIOJIb30BaHWEM EnnHOro mopraia
B JIMYHOM KabuHete Ha EnunHom moprane orobOpaxaercsi craryc «McmonHeHo», B
nosie «KommeHnTapuit» 0oToOpaskaTbcsi TEKCT cleayromero coaepxkanus «lIpunsTo
pelleHne O MPEJOCTaBICHUH yclyrn». Bam HeoOXoaumMo mojoiTH 3a peleHueM B
BEJIOMCTBO «J1aTa» K «BPEMsI».



3.4.6. Cpok HampaBJICHHS IO aJpecy, YKa3aHHOMY B 3asBJICHUH, JUOO yepes
M®I] 3asgBuTento pe3ysibTaTa NPEAOCTABICHUS MYHULMIIAIBHOU YCIYyTH -
JTHEH CO JHS MIPUHATHUSA COOTBETCTBYIOILETO PELICHUS.

3.4.7. Pe3ynbraTOM aJMUHHCTPATHUBHOM MPOLEAYPHl SBISETCS HAIPaBICHUE
(mpenocTaBiIeHKE) 3asIBUTENIO PE3YJIbTATA IPEAOCTABICHNS MYHULUIIAIBHON YCIYTH.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHMEM AJIMUHHUCTPATUBHOI'O PerjiaMeHTa

4.1. Tlopsiaok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOI0IEHUEM
Y UCIIOJTHEHUEM JIOJHDKHOCTHBIMU JIMIIAMU OPTaHU3alllH, PEI0CTaBIISIFOIIEH
MYHULUNAIBHYIO YCIYTY, MOJ0KEHUN perjiaMeHTa U UHbIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIONTUX TPEOOBAHUS K MPEAOCTABICHNIO MYHUIIUITAILHON YCITyTH,
a TaKXKe MPUHATUEM UMH PEIICHUI

4.1.1. OGmuii KOHTPOJIb MPEIOCTABICHUS MYHUIIUITATILHON YCIYTH BO3JIOKEH
Ha PYKOBOJUTENS. OpraHa, OpraHU3aluu, PEAOCTABISIONICH MYHHUIUIIAIBHYIO
YCIYTY, B COOTBETCTBHUHU C IOJKHOCTHBIMU O0SI3aHHOCTSIMU.

4.1.2. Tekymuii KOHTPOJb COOMIOJCHUS TIOCIEIOBATEIPHOCTY W CPOKOB
WCTIOJITHCHHSI aJIMUHHUCTPATUBHBIX JEHCTBUHW W BBHINOJHEHUS aIMHUHUCTPATHBHBIX
poIeayp, OMNPEACICHHBIX aAMUHUCTPATUBHBIM PErJIAMEHTOM, OCYIIECTBISETCS
3aMECTHTENIeM  PYKOBOAWTENs  OpraHa,  OpraHU3alluH,  MPEJOCTaBIISIONICH
MYHULIUNAIBHYIO YCIIYTY, B COOTBETCTBUHU C JIOJDKHOCTHBIMHU OOSI3aHHOCTSIMH.

4.2. Ilops0K U IEPUOJUYHOCTh OCYILIECTBICHUS MJIAHOBBIX Y BHEIIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYE€CTBA MPEAOCTABICHUSI MYHUIIUTIATBHON YCIYTH, B TOM
YyuCie TOPsIOK U (OPMBI KOHTPOJIS 32 MOJIHOTOM U KaueCTBOM MPEI0CTABICHUS
MYHHUIUIIAIBHON YCIYTH

4.2.1. KoHTpOmb 32 MOJHOTOW M KaueCTBOM IMPEIOCTABICHUSI MYHULIUTIATHHON
YCIyI'M BKIIOYAaeT B ce€0s INPOBEJCHHE IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHWE M YCTpaHEHUE HapyUIeHUH TMpaB TpakJaH W OPUAMYECKHX JIHII,
paccMOTpeHUEe, MPUHATUE PEIIeHWd UM TOJArOTOBKY OTBETOB Ha OOpalleHHs
3asIBUTENICH, coJepkKaluuxX HKaloObl Ha pelieHusi, JgedctBus (0e3nercTBue)
JOJIKHOCTHBIX JIUILI.

4.2.2. TlepuogudHOCTh W CPOKM MPOBEACHHUS MTPOBEPOK YCTAHABIMBAIOTCS
3aMECTUTENIEM  PYKOBOJAMTENS  OpraHa,  OpraHu3alluM,  M[PEJOCTaBIIAIONICH
MYHUIIMTIATBHYIO YCIYTY, B COOTBETCTBUHU C JOJKHOCTHBIMU OOSI3aHHOCTSIMHU.

4.2.3. OcHOBaHUSIMH I TIPOBEJICHMS BHEIUIAHOBBIX INPOBEPOK IOJHOTHI U
Ka4yecTBa MPEAOCTABICHNS MyHULUIIAIbHON YCIYTH SBIISIOTCS:

4.2.3.1. mnocrymieHue  uHbOpPMAIMK O  HAPYIICHUH  IOJOXKCHUHN
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

4.2.3.2. mopy4yeHue PyKOBOAUTENSI OpraHa, OpraHu3allyiy, MPeaOoCTaBISIONICH
MYHUIUTATbHYIO YCIYTY.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIISIIOTCS aKTOM, B KOTOPOM OTMEYAIOTCS
BBISIBJIEHHBIE HEJIOCTATKU U MIPEIIOKEHHS 10 UX YCTPAHEHUIO.



4.2.5. Tlo pe3ynbraTaM TMPOBEACHHBIX MPOBEPOK B CIy4yae BbIABICHUS
HApYyUICHUI MpaB 3asBUTEJNEH OCYIIECTBISIETCA IPUBJICYEHUE BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

4.3. TpeboBaHus K OpsIAKY U opMaM KOHTPOJIS 32 MPEIOCTABIICHUEM
MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJIaH, X 00beTMHEHUN
Y OpraHu3alun

4.3.1. JIoOJ>KHOCTHBIE JTUIla OpraHu3aliu, IPEJOCTaBIAIONIEH MyHUIIUTTAIBHYIO
YCIIYTY, HECYT MEePCOHATBHYI0 OTBETCTBEHHOCTh 32 NMPABUILHOCTH 1 00OCHOBAHHOCTD
IPUHATBIX peleHuil. Takke OHUM HeCcyT NEPCOHAIbHYK OTBETCTBEHHOCTb 3a
COOJI0ICHHE CPOKOB U YCTAHOBJICHHOI'O MOPSAIKA MPEIOCTABICHUS MYyHHUIIMIIAIbHON
YCIIyTH.

4.3.2. IlepcoHanbHas OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMI[ OpTraHW3aluu,
MPEIOCTABISIONICH MYHUIIMITAIIBHYIO YCIYTy 3aKperuisieTcsi B JIOHKHOCTHBIX
UHCTPYKIUSIX B COOTBETCTBHHM C TpeOOBaHUSIMU 3aKOHOJATENbcTBAa Poccuiickoit
Qenepanuu.

4.3.3. KoHTpomap 3a npeaocTaBI€HUEM MYHULIMNAIbHON yCIYTH, B TOM YHUCJE
CO CTOPOHBI TPAXKJaH, UX OOBEAMHEHHM M OpraHu3alydid OCYIIECTBIAETCS IyTeM
MoJTy4yeHusI UH(POpMaIK O HAIMYUU B JIEUCTBUAX (0€31€MCTBUM) TOTKHOCTHBIX JIUII
a TaKkKe B MPUHUMAEMBIX WMHU PEUICHUAX HAPYIICHWH MOJIOKEHUH HOPMATHBHBIX
MPaBOBBIX  aKTOB,  YCTAHaBIMBAIOIIMX  TpeOOBaHUS K  IPEIOCTaBICHUIO
MYHHIIATIAJTHHON YCIYTH U aIMUHUCTPATUBHOTO periiaMeHTa.

4.3.4. Jlns ocylecTBICHUSI KOHTPOJS 3a MPEIOCTABICHUEM MYHUIIMIATbHOMN
YCIYTH TpakJaHe, UX OOBEAMHEHHS W OpraHU3allMd UMEIOT MPaBO HAIpaBiIsaTh B
OpTraHM3AINI0, MPEIOCTABISIONYI0 MYHHUIUNAIBHYIO YCIYTy, WHIWBUIYyadbHbIC U
KOJUICKTUBHBIE ~ OOpalieHuss C  TOPEIJIOKEHUSIMH,  PEKOMEHIAlUSIMH  TIO0
COBEPIIICHCTBOBAHMIO KadyecTBa U TMOPSAKAa TMPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, a TAKXKE 3asBICHUS U KaI00bl C COOOIIEHUEM O HApYyIIEHUU JTIOJKHOCTHBIMU
JUTIAMH, IPEIOCTABISIONUMA MYHHUITUTIATHHY IO YCIIyTY, TpeOOBaHMIA
aJIMUHUCTPATUBHOTO PETJIAMEHTA, 3aKOHOB U UHBIX HOPMATUBHBIX MMPABOBBIX aKTOB.

V. docyneOHblii (BHeCy1eOHbIH) NOPSAA0K 00:KAT0BAHNS PellIeHUI U
pecTBuil (0e31eliCTBHUS) OPraHN3alMU, MPEAOCTABJISIOIIECH MyYHHIMIIAJIbHYIO
YCIYTy, a TaKXKe €€ JOJKHOCTHBIX JINIL

5.1. Nudopmanus aJis 3asiBUTENS O €ro MpaBe MoAATh Kajlo0y Ha pelieHne
U (unun) aeiicteue (0e3neicTBIE) OpraHu3aliy, MPeJoCTABISIONIEH My HUIIUITAIbHY O
YCIIYTY, JOJKHOCTHBIX JIULl OPTaHU3ALMH, PEJOCTABIISIONIEN MYyHUIIMITAIBHYIO

yeayry

5.1.1. 3asBuTenr WMeEeT MpaBO Ha OOKaloBaHWE ACUCTBUI (Oe3meliCTBHS)
U pEUICHUW OpraHu3alvy, MPeJOCTABISAIONEH MYHUIMIIAIBHYIO YCIyTY, WX
JIOJDKHOCTHBIX JIMI] B JOCY/1IeOHOM (BHECY1Ie0HOM) TIOPSIIKE.
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5.2. Ilpeamer xano0bl

5.2.1. 3asBuTenp HMEET MpPaBO OOPATUTHCS C KAIOOOW, B TOM YHUCIE
B CIEAYIOLIUX CIyYasx:

5.2.1.1. HapyuieHue cpoka perucTpaiuu 3anpoca 3asBUTENS O MIPEIOCTABICHUN
MYHULUNAIBHOU YCITYTH;

5.2.1.2. HapyuieHue cpoka MpeaoCTaBICHUS MYHHUIIUIIAIbHON yCIYTH;

5.2.1.3. TpeGoBaHMEe MpEACTABICHUS 3asABUTEIIEM  JIOKYMEHTOB, HE
MPEyCMOTPEHHBIX HOPMAaTUBHBIMH NpaBOBbIMU akTamu Poccuiickonn ®Denepanuu,
[IepMcKkOro Kpasi, MYHHIIMIAJIbHBIMUA IPABOBBIMM AaKTaMH JJis MPEIOCTABICHUS
MYHULIUTTAIBHOU YCITYTH;

5.2.1.4. oTka3 B mpueMe JOKYMEHTOB Yy 3asBUTENS, MPEACTABICHUE KOTOPBIX
MPEAYyCMOTPEHO HOPMAaTUMBHBIMM MNPABOBbIMU akTamu Poccuiickoit dexaepanuu,
[lepMckoro kpasi, MYHHMIIUNIAIBHBIMUA IPABOBBIMM aKTaMH JJis MPEIOCTaBICHUS
MYHULUNAIBHOU YCITYTH;

5.2.1.5. oTKa3 B MpENOCTAaBICHUU MYHULUNAIBHOW YCIyTH, €CIIM OCHOBAHUS
I OTKa3a He TMpeaycMOTpeHbl ¢eaepalibHbIMU 3aKOHAMU U TPUHSATBIMU B
COOTBETCTBHUM C HHMHM WHBIMH HOPMAaTHBHBIMU MPABOBBIMU akTamu Poccuiickoii
depneparuu, [lepMckoro kpas, MyHUIIMIIAIbHBIMU [TPABOBBIMHU aKTAMMU;

5.2.1.6. TpebGoBaHuEe C 3asgBUTENS MpPU NPEIOCTABICHUU MYHUIUIAIHLHOU
yCIYTM TIUIaThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMU NPAaBOBBIMU aKTaMU
Poccuiickon ®enepanuu, [lepMckoro kpas, MyHUIUMIIATbHBIMA IPABOBBIMU aKTaAMU;

5.2.1.7. oTka3 opraHuzaluu, MPeaOCTABISAIONIECH MYHUIIMIIAIBHYIO YCIYTy, €€
JOJKHOCTHBIX JIMI] B UCHPABJICHUHN JONMYIIEHHBIX OMEYaTOK U OIIMOOK B BEIAAHHBIX B
pe3yibTaTe Mpel0CTaBICHUSI MYHULIUIIATLHON yCIIYTH JOKYMEHTAX JTUO0 HapyIICHHE
YCTAHOBJIEHHOT'O CPOKA TAKWUX UCIIPABIICHUM.

5.2.2. Kanoba nomkHa coaepKaTh:

5.2.2.1. HauMEHOBaHWE OpTaHU3AIMU, MNPEAOCTABISIONIEH MYHHUIIUIAIbHYIO
YCIYyTy, IOJDKHOCTHOTO JIMIla peIIeHUs | JehcTBUS (0e31eHCTBHE) KOTOPBIX
00KanyroTCs;

5.2.2.2. damummio, ums, oT4ecTBO (IIPU HAIWYUHU), CBEICHUSI O MECTe
KUTEILCTBA 3asBUTEIS - (PU3UUECKOTO JIKIIa JIMOO HAMMEHOBAHUE, CBEICHUSI O MECTE
HAaXOXJICHUS 3asiBUTENSI - IOPUAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) HJIEKTPOHHOW MOYTH (NMPU HATWYUH) U
MOYTOBBIN aJipec, 1O KOTOPHIM JIOJKEH OBITh HAPABJIEH OTBET 3asIBUTEIIO;

5.2.2.3. cBeaeHusi 00 OOXKalyeMbIX PELICHUSX U AeUCTBUSIX (0e3AeHCTBHM)
OpraHHU3allH, MPEJOCTABIAIONIEH MyHULIUNAIBHYIO YCIYTY, €€ T0KHOCTHBIX JIUIL;

5.2.2.4. 10BOJIbI, HA OCHOBAHHH KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM
u nedctBueM (0e3/1eiiCTBUEM) OpraHU3alNKU, MPEAOCTABISIONICEH MYHUIUIAIBHYIO
yCIyTry, €€ JOHKHOCTHBIX JUIl. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI
(Tpu HAIMYKH ), TIOATBEPKIAIOIINE JIOBOIBI 3aIBUTENIS, TUOO0 UX KOITHH.

5.2.3. B cnydae ecnu xaynoba mojaercs 4yepe3 MpEeACTaBUTEINS 3asiBUTEIN,
TaKK€  MPEACTABISETCA  JOKYMEHT,  MOATBEPKIAIOIIMI  MOJHOMOYMS  Ha
OCYIIECTBIICHUE ICUCTBUM OT UMEHU 3asIBUTEIIS.



5.3. OpraHn, opranusanus 1 yrnoJHOMOYEHHbIE HA PACCMOTPEHHE KaTOObI
JOJIKHOCTHBIE JIMIIA, KOTOPBIM MOKET ObITh HalpaBlieHa ’*ajno0a

5.3.1. JKamoba nHa pemenue u jgedcTtBue (0Oe3ACHCTBHE) OpraHU3aIINH,
IPEIOCTABISAIOMIE MYHULMIIAIBHYIO YCIYTry, OOJDKHOCTHOTO JIMIA TIOJIAeTCs B
NUCBMEHHOW (¢opMe, B TOM UHCIE MPU JIMYHOM TMpUEME 3asBUTENSA, WIA B
AIIEKTPOHHOM (hOpME B OPTaHU3AIUIO, TPEIOCTABIISIONIYI0 MYHUIIUIIATBHYIO YCIYTY,

5.3.2. JKanoGa Ha pelieHue, MPUHATOE PYKOBOJIUTEIEM OpraHU3ALNM,
MPEAOCTABISAIONIEH MYHUIIMNIAIBHYIO YCIYTY, MOJAETCA B OpraH, IPea0CTaBIISIOMINMA
MYHULUNAIBHYIO YCIYry, Ha pEUIEHUE PYKOBOAUTES OpraHa, OPraHU3YIOIIEro
IPEIOCTaBICHUE MYHHUIMNAIBHYIO YCIYTy, MOJAaeTCsi MYHHUIMNAIbHOE Ka3eHHOE
yupexJeHne  «YmupaBieHue  oOpa3oBaHusi — aaMmuHuctpauuu — Kaparalickoro
MYHHUIIMTIATBHOTO pailoHay (Janee — opraH).

5.4. Tlopsimok moiauu ¥ paCCMOTPEHHMSI JKaT00bI

5.4.1. XXano6a nmogaeTcsi B MMCbMEHHOU popme Ha OYMa)KHOM HOCHUTEIIE:

5.4.1.1. HenmocpeACTBEHHO B  KAHIEJSIPUIO  OpraHa, OpraHHU3alluH,
MPEAOCTABISAIONIEH MYHUIIUIIAJIBHYIO YCIYTY;

5.4.1.2. MOYTOBBIM OTIIpaBJICHUEM MO ajapecy (MeCTy HaXOXKICHHs) opraHa,
OpraHu3alliy, MPEJOCTABISIONIEH MyHUIIUTTAIBHYIO YCIIYTY;

54.13. B Xole JNMYHOTO TpUEMa PYKOBOJMUTENS OpraHa, OpraHu3allu,
IPEIOCTABIAIOIECH MyHUITUTIATBHYIO YCIYTY;

5.4.2. Bpemsa mpuema xajo0 OpPraHOM, OpraHU3AIMEH, MPEIOCTaBIISIONICH
MYHULUNAIBHYIO YCIYTy, COBIAAAET CO BPEMEHEM MPEIOCTABICHUS MyHULIUIAIBHOM
YCIIyTH.

5.4.3. XKamoba MoxkeT OBITh TOJIaHA 3asBHUTENIEM B SJIEKTPOHHOU Gdopme
MOCPEACTBOM:

5.4.3.1. obpunmanbHOTO CanTa;

5.4.3.2. Equnoro noprana;

5.4.3.3. PeruoHanbHOro noprania.

5.4.4. Tlpn nopmaue »*anoObl B AJIEKTPOHHOM BHJI€ JOKYMEHTHI, YKAa3aHHBIC
B MOyHKTE 5.2.3. aJMUHUCTPATUBHOIO PEIIAMEHTA, MOTYT OBITh MPEIACTABICHbI B
dopMe 3IEKTPOHHBIX JOKYMEHTOB, MOJIMHCAHHBIX 3JICKTPOHHOW MOAIMKUCHIO, BUJ
KOTOPOM NPEAYCMOTPEH 3aKOHOIATENbCTBOM Poccuiickor dDenepanuu, Npu 3TOM
IPEICTAaBICHUE JOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTh 3asBUTENS, HE TpeOyeTcsl.

5.4.5. Kanoba wmoxer ObITb mojaHa 3asBuTereM dyepes MOILL. Ilpu
nocTyruieHuu xanoosl M®I[ obecrnieunBaer ee mepenadyy B OpraH, OpraHU3aIUIo,
IPEIOCTABISIONIYI0 MYHULMIAIBHYIO YCIYTy, B TIOPSJKE M CPOKH, KOTOpBIE
YCTAHOBJICHBI COIVIAIIEHHEM O B3aWMOJICUCTBUU, HO HE TO3JHEE CIIEIYIOIIETO
pabouero JHsS CO JTHS MOCTYTUICHUS Kal00BbI.

5.4.6. B oprane, opranuzaiuu, NpeaoCTaBISIIOMIEH MyHULIMIAIbHYKO YCIYTY,
OTIPENIENSAIOTCA YIOJHOMOUYCHHBIE Ha PAacCMOTPEHHE >Kajno0 JOKHOCTHBIC JIHIIA,
KOTOpbIE 00ECIEeYNBAIOT:
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5.4.6.1. mpueM U paccCMOTpPEHHE >KalI00 B COOTBETCTBUU C TPEOOBAHHUSIMHU
cratbu 11.2. ®enepanbHoro 3akoHa ot 27 wutons 2010 r. Ne 210-d3 «O6
OpraHM3aliy MPEAOCTABICHUS FOCYIaPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT»);

5.4.6.2. nanpaBieHue *ano0 B yNOJIHOMOYEHHBIH Ha PACCMOTPEHHUE KaloObI
Opras.

5.5. Cpoku paccMOTpEeHUS KaI00bI

5.5.1. XKanoba, mocTynuBIIas B OpraH, OPraHU3AIMIO, MPEJOCTABIISIONIYIO
MYHULUNAIBHYIO YCIYTy, TOMJICKUAT PETrUCTpallid HE TO3JHEE CIEIYIOLIEro
pabouero AHs CO AHS €€ MOCTYTUICHHUS.

5.5.2. B cnyuae ecnm >kanoba momaercs uepe3 MODILI, cpok paccmoTpeHus
XKaMoObl MCUUCISETCS CO JHS PETUCTpald >KaloObl B OpraHe, OpraHu3allui,
MPEIOCTABISAIONIEH MYHUIIUTIATBHYIO YCIIYTY.

5.5.3. XKanoba, moctynuBIIas B OpraH, OpPraHU3AIMIO, MPEIOCTABIISIIOINIYIO
MYHULHUNAIBHYIO YCIYTy, TMOJJEKUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIMIIOM
HaJIEJICHHBIM MTOJTHOMOYMSIMU 110 PACCMOTPEHUIO K00, B TeueHue 15 pabounx nHeH
CO JIHSI €€ PETUCTPALIHH.

5.54. B cnydae oOxanoBaHWs OTKa3a OpraHU3allud, TMPEI0CTaBIISIIONICH
MYHULUNAIBHYIO YCIAyTy, JHUOO JOJDKHOCTHBIX JIMII B TpHEME JIOKYMEHTOB Y
3asBUTENS JIMOO B MCHPABICHUM JOMYIIEHHBIX OTNEYAaTOK U OMMOOK WM B ClIydae
00>KaJoBaHUs 3asiBUTEJIEM HAPYIICHHUS YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABIICHUMH,
ajnoba paccMaTpHuBaeTCs B TeUeHUE 5 pabodyuX JTHEH COo THS €€ perucTpalui.

5.6. Pe3ynbTar paccMOTpEHUs KAJIOOBI

5.6.1. Ilo pe3ympraraM pacCMOTPEHHs >KalOOBl OpraH, OpTraHU3AIWS,
OPEJOCTaBIAONIAS  MYHUIUNAIbHYIO  YCIyry, TIpUHUMaeT  pemeHue o0
yJOBJIETBOPEHUH >KalloObl OO 00 OTKa3e B €€ YJIOBJIETBOPEHHMU B (opMe akKrTa
oprasa, OpraHM3aluu, IpPeIOCTaBISIOMEN MyHUIUIIATbHYIO YCIYTY.

5.6.2. llpu ynoBIETBOPEHUM Kajlo0Obl OpraHu3alus, MPEJOCTaBISAIONIAL
MYHUIUNAIBHYIO YCIyTy, NPUHUMAET HMCYEPIbIBAIOIINE MEpbl 10 YCTpaHEHUIO
BBISIBJICHHBIX HApyLIEHW, B TOM 4YHCJIE IO BblAAY€ 3asBUTENIO PE3YJIbTATA
MYHUILIMINIAJIBHON YCIIYTH, HE MO3Hee 5 pabouux AHEW cO AHS NPUHATUS pEIICHHUS,
€CIi WHOE€ HE YCTAaHOBJEHO 3aKoHoJaTenbcTBOM Poccuiickoit ®Denepanuu,
[Iepmckoro kpas.

5.6.3. B cinydae ycTaHOBJEHHMS B XOJ€ WM II0 pe3yjibTaTaM PacCMOTPEHHS
Kao0bl MPU3HAKOB COCTAaBA aIMUHUCTPATUBHOTO MPABOHAPYIICHHS WM TPU3HAKOB
CcOCTaBa MPECTYIUIEHHUs JOJDKHOCTHOE JIMIIO, YIIOJIJHOMOYEHHOE Ha PAcCMOTPEHHE
XKayo0, He3aMEJUIMTEIbHO  HAMpaBisieT  COOTBETCTBYIOLME  MaTepuanbl B
YIOJIHOMOUYEHHBIE OPTaHBbl.

5.6.4. Opran, opraHmzanus, MPeIOCTABIAIONIAs MYHHUIMIAIbHYIO YCIYTY,
OTKa3bIBA€T B yOBJIETBOPEHUH JKaJ00BI B CIAEAYIOLINX CIydasiX:

5.6.4.1. HamuuuMe BCTYNMBIIETO B 3aKOHHYK CHJIy pEUIEHUd CyJa,
apOUTpaXHOTO CyJa 0 KAI00E O TOM K€ MPEAMETE U 110 TEM K€ OCHOBAHUSM,;



5.6.4.2. nomaya ajno0bl JIMIIOM, TTOJIHOMOYHSI KOTOPOTO HE MOJATBEP)KICHbBI B
MOPAJKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickoint Denepaunu;

5.6.4.3. HamMuue pEIICHUs IO Kajno0e, MPUHITOTO paHee B COOTBETCTBUU C
TpeboBaHusIMU HacTosero [10J0keHns B OTHOIIEHUH TOTO YK€ 3asiBUTEIS U 10 TOMY
Ke TPEIMETY HKaJI00BbI.

5.6.5. Opran, opranuzanus, NPEJOCTABISIIONIAS MYHULUNAIBHYIO YCIYTY,
OCTaBJISIET >KajoOy Oe3 OTBeTa B Cilyyae HaJIUYUs B KalnoOe HEIEH3YPHBIX JHOO
OCKOpOUTEIBHBIX  BBIPAXKEHUW, YrpoO3  KU3HHU, 3J0POBbI0O MU  HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, & TAKKE YJIEHOB €r0 CEMBH.

5.6.6. B ciyuyae OTCYTCTBHS BO3MOXKHOCTH IPOYMTATh KaKylO-THOO 4YacThb
TEKCTa KanoObl, (PaMUITUIO, UMSI, OTYECTBO (IIPU HATMYMK) U (WJIK) TOYTOBBIA ajpec
3as1BUTENS, YKA3aHHBIE B )KaJI00€, OTBET HA kKano0y HE JAeTCs U OHA HE MOJJIEKHUT
HAINpPaBJICHUI0 HAa pPAacCMOTPEHUE B TOCYNAapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIPaBJIEHUSI WU JOHKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIETEHIUEH, O
YeM B TE€UCHHE CEMH JIHEH CO JHS PErHCTpalMu KaloObl cOOOLIaeTcs 3asiBUTEIIO,
ecyid ero (pamMIns ¥ MOYTOBBIN aJpec MOAAIOTCS TPOUYTEHUIO.

5.7. lopsinok nHOOPMUPOBAHKS 3aIBUTEIIS O pe3yIbTaTaX paCCMOTPCHHS
KAIT00BI

5.7.1. OtBer mo pe3ylbTaTaM pPACCMOTPEHHs >KaTOOBl MOAMHCHIBACTCS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM OpraHa, OpraHu3aluu, MpeaoCTaBIsIoNei
MYHULIUNIATBHYIO YCIYTY, U HAIIPaBIIACTCS 3asSBUTEIIO HE MO3IHEE JHS, CIETYIOIIETo
3a THEM TIPUHSTHUS PEIICHUs], B MUCbMEHHOU (popme.

5.7.2. Tlo >xenaHuIO 3asBUTENS OTBET MO Pe3yJibTaTaM PACCMOTPEHHUS KajJoObI
MPEACTABIACTCS HE TMO3JHEE [HS, CICAYIONIEro 3a JHEM IPUHATHS PEIICHUs, B
dbopMe DIEKTPOHHOTO JOKYMEHTAa, TOJMUCAHHOTO DJIEKTPOHHOW  IMOAMKCHIO
YIOJHOMOUYEHHOTO Ha PACCMOTPEHHUE >KajoObl JOKHOCTHOTO JHia U (WJIH)
YIOJIHOMOUYEHHOT'0 Ha PAaCCMOTPEHME KajloObl OpraHa, OpraHu3allid BUJ KOTOPOM
YCTaHOBJIEH 3aKOHOAATENBCTBOM Poccuiickon denepanum.

5.7.3. B oTBeTe mo pe3yapTaTaM pacCMOTPEHUS KAIOObl YKa3bIBAIOTCS:

5.7.3.1. HauMeHOBaHWE OpraHa, OpTraHW3alMH, PACCMOTPEBIIUX XKAJIOOY,
JOJKHOCTh, (haMUJIUsl, UMs, OTYECTBO (MIPU HAJTUYHMH) €Tr0 JTOJDKHOCTHOTO JIHIIA,
MPUHSBIIETO PEIICHUE T10 Kaooe;

5.7.3.2. HOMep, daTa, MECTO TPUHATHS PEIICHUs, BKJIIOYas CBEJACHUS O
JOJDKHOCTHOM JIUIIE, PEIIeHUE WK JIeicTBHE (0e3/1eHCTBIE) KOTOPOTO 00KaIyeTcs;

5.7.3.3. dbavunus, uMms, O0T4eCTBO (NIPUM HAIWYUU) WM HAUMEHOBAHHE
3asIBUTEIIS;

5.7.3.4. ocHOBaHHUs [Ji PUHSITHUS PELIECHUS 10 Kano0e;

5.7.3.5. npuHATOE MO )Kano0e peleHue;

5.7.3.6. B ciydae eciu kanoba Mpu3HaHa 0OOCHOBAHHOM - CPOKU YCTPaHEHHUS
BBISIBJICHHBIX HApYIICHW, B TOM YHCJIE€ CPOK MPEAOCTABICHUSI pe3ysbTaTa
MYHULHUNAIBHON YCITYTH;

5.7.3.7. cBeneHus o mopsike 00KaqIOBaHUS IPUHSATOTO I10 kKajao0e perieHus.



5.8. Tlopsimok 00xanoBaHus peleHus Mo xanooe

5.8.1. 3asBuTens BmpaBe O0XaloBaTh pemieHus ©  (WIM)  JEeHCTBUS
(Oe3meiicTBUE) OopraHa, OpraHu3alyy, MPEIOCTABISIONEH MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHBIX JIMI[ B CYyJCOHOM TOPSIAKE B COOTBETCTBHUU C 3aKOHOJIATEJILCTBOM
Poccuiickon @enepanumu.

5.9. IlpaBo 3asiBUTENS Ha MOJyYeHUE HH(DOPMALIUU U TOKYMEHTOB,
HEOOXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KATOOBI

5.9.1. B cnywae ecnau sl HamucaHusl 3asBICHUS (KajaoObl) 3asiBUTEIIO
HeoOxomumbl  WHGopManust u  (WIM) JOKYMEHTHI, WMEIOIINE OTHOIICHUE
K TPEJOCTABICHUI0 MYHUIMIAIBLHOM YCIYyrM W HaxoJsIIUecs B OpraHu3allui,
NPEAOCTABISAIONIE MYHUIMNAIBHYIO YCIYTy, COOTBETCTBYIOIIME HHGOpMAIUi U
JOKYMEHTBl  TPEACTABIAIOTCA €My Uil  O3HAKOMJICHUS  OpraHu3allueH,
MPEIOCTABISIONICH MYHUIIMNAIBHYIO YCIYTy, €CIM O5TO HE 3aTparuBaeT IpaBa,
CBOOO/IbI I 3aKOHHBIE MHTEPECHI IPYTHUX JIUII, a TAKKE B YKa3aHHBIX WH(POpMaIuu 1
JIOKYMEHTaX HE COAEPIKATCS CBEACHUS, COCTABIISIIONINE TOCYAAPCTBEHHYIO UJIN UHYIO
oxpaHsieMyto (erepanibHbIM 3aKOHOM TaMHY.

5.10. Cnoco6s1 nHDOPMUPOBAHUS 3aIBUTENICH O TOPSIKE
MI0JIaYH U PACCMOTPEHHUS KAITOOBI

5.10.1. OpraHuzanus, 0OpeaOCTaBISIONMAas  MYHUIUNAIBHYIO  YCIYTY,
obecrieunBaeT MHOOPMUPOBAHKE 3asBUTEIICH O MOPAJIKE 00XKATOBAaHUS PEIICHUM U
nerctBuil  (0e3€MCTBUSI) OpraHM3allud, MPEJAOCTABIISIONICH MYHUIUNAIBHYIO
YCIIYTY, MOKHOCTHBIX JIMI] TTOCPEICTBOM pa3MelieHus MHPOpMalui Ha CTEHIIaX B
MeCTax MPEJOCTABICHUS MYHHUIIMNAIbHBIX YCIyr, Ha OQUIMAILHOM caiTe, Ha
EnvHoMm nopraine, PernoHaibHOM moprase.



[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY PEriaMeHTy
MpeaAOCTABICHUA FOCY}IapCTBCHHOIZ yciayru
«IlpemoctaBnerne wHQOpPMAIUM O  TEKYyIIEH
yCIEBaEMOCTH o0yuarorerocs, BEJICHHE
SJICKTPOHHOT'O JHCBHHUKA n QJICKTPOHHOT'O
JKypHaJia yCIi€eBacMOCTHN»
HNndopmanus o MecTe HaX0XXJICHHUS OpraHa,
OpPraHMU3YIOILEro MPEIOCTaBIEHUE MYHULIUIIATbHON YCIyTH
Ne [Tonnoe Anpec | Tenedon I'padux Anpec WuTepHer-
n/n HaVMEHOBaHUE paboThI AJIEKTPOHHO cauT
MYHHULUIIAJIBHOU Y IMOYTHI
o0OpazoBatenbHON
Opra”u3aLuu
1. MyHuUIUaaIbHOE 617217, | 31692 |09.00-17.12 |tvn_06@mai | htt//karagai-
Ka3eHHOe [Tepmcku HEePEPHIB C l.edu edu.ru
YUpeKICHNE it Kpai, 13.00 -14.00
«Y1paBileHHE Kaparaiic
o0OpazoBaHms KUt
aZIMMHHUCTpALUH paiioH,
Kaparatickoro c.Kapara
MYHHLMIIAJIBLHOTO H, yo.
paiioHa» Kwuposa,
2




[Ipunoxenue 2
K aIMHUHUCTPATUBHOMY periiaMeHTy
MPEeIOCTaBICHUS rocyJapCTBEHHOM yCIyTH
«IlpemoctaBnerne wHQOpPMAIUM O  TEKYyIIEH
yCIIEBaEMOCTH oOydato1erocs, BeJICHHE
JNIEKTPOHHOTO  JHEBHUKA U DJIEKTPOHHOIO
JKypHAaJIa yCIIeBaeMOCTI

Nudopmanus
0 MECTOHAXO0KJEHUH, FIEKTPOHHBIX ajipecax, TenedoHax, Minrepuer-caiitax opranuzanui,

NpeaAOCTABIAIONUX MYHUIUIIAIIBHYO YCIYTY

Ne [TonHOE Anpec | Tenedon I'padux Anpec WuTepHer-
n/n HaVMEHOBaHUE paboThI AJIEKTPOHHO cauT
MYHHULUIIAJIBHOU Y IMOYTHI
o0OpazoBatenbHON
OpraHu3aIu
1 MBOY 617210, | 31279 |09.00-17.12 | salaurovat@ | htt//schsite.r
«Kaparaiickas [Tepmcku HEePEPHIB C mail.ru u/karagai-
CPeIHSISI il Kpaid, 13.00 -14.00 schil/
oOmeo0pa3zoBarenbHa | Kaparaiic
s mkosia Nely KU
paios,
c.Kapara
i,
yin.I'arap
nHa, 23
2 MBOY 617210, | 32177 |09.00 —| chalovalg@ | htt//59428s0
«Kaparaiickas [Tepmcku 17.12 mail.ru 02.edusite.ru
cpennss 1 Kpai, [IEpEPHIB €
obmeobpazoBatenbHa | Kaparaiic 13.00 -14.00
st mKoJa Ne 2y KU
paiioH,
c.Kapara
W,y
Poccniick
as, 1
3 MBOY 617200, | 34588 |09.00-17.12 | MSOSH@ra | htt//59428s0
«Menneneesckas | ITepmcku TIEPEPHIB C mbler.ru | 03.edusite.ru
cpenHss i kpaii, 13.00 -14.00
obmeoOpazoBaTenbHa | Kaparatic
s IIKOJIa» KU
paiioH,
n.Menne
JIeeBo,
yi1.Ky3ne
1oBa, 1
4 MBOY «O6Bunckas | 617215, | 37197 |09.00-17.12 | ANSobashni | htt//59428s0
CpeIHsIs [Tepmcku nepepoiB ¢ | kova@yande | 04.edusite.ru
oO1reobpazoBaTenbHa | U Kpa, 13.00 -14.00 X.ru
s1 IIIKOJIa Kaparaiic
KU
paiioH,



mailto:salaurovat@mail.ru
mailto:salaurovat@mail.ru
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¢.0O0BUHC

K,
yi1.Mupa,
4
MBOY 617222,11| 35381 |09.00-17.12 | agasga@mai | htt//rojdest.p
«PoxnecTBeHCKass | epMCKHUit HepEepPHIB C Lru erm.rusobr.r
CpemHsist Kpaiu, 13.00 -14.00 u
obmeobpa3zoBarenbHa | Kaparaiic
s IIKOJIa KM
paios,
c.Poxnec
TBEHCK,
yi1.Mupa,
32
MBOY 617231, | 36260 | 09.00-17.12 | nerdvaschoo | htt//59428s0
«Hepasunckas [Mepmcku nepepsiB ¢ | |@rambler.r | 06.edusite.ru
CpenHsis i Kpai, 13.00 -14.00 u
obmeobOpaszoBarenpHa | Kaparaiic
s LIKOJIa» KMl
paios,
c.Hepnga,
YL
Pecry6m
KaHCKasl.
31
MBOY 617220, | 39176 09.00 - karagkozmo | htt//59428s0
«Kospmomembsitickas | [Tepmcku 17.12 dem@mail.r | 07.edusaite.r
cpennss 1 Kpai, [IEpEPHIB € u u
obmeobpazoBatenbHa | Kaparaiic 13.00 -14.00
s IIKOJIa» KUH
paiioH, c.
Ko3bemon
€MBSIHCK,
nep.1Iko
JIBHBIH, |
MBOY «Slpunckas | 617205, | 39546 | 09.00-17.12 | karagyarino | htt//59428s0
CpeIHsIs [Tepmcku IIEPEPHIB C @mail.ru | 08.edusaite.r
obmieoOpa3oBarenbHa | U Kpaid, 13.00 -14.00 u
sI IIIKOJIa Kaparaiic
KU
paiioH,
. ApuHo,
ya.llentp
anmpHas, 7
MBOY 617215, | 37746 | 09.00-17.12 | antonyata@ | htt/59428s00
«AHTOHSATCKAs [Mepmcku TIEPEPHIB C mail.ru 9.edusaite.ru
OCHOBHast i 13.00 -14.00
oOuieobpas3oBarenbHa | kpaid,Kap
s IIKOJIa araiickui
paioH,
I.AHTOHSA

Ta,



mailto:agasga@mail.ru
mailto:agasga@mail.ru
mailto:nerdvaschool@rambler.ru
mailto:nerdvaschool@rambler.ru
mailto:nerdvaschool@rambler.ru
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mailto:karagyarino@mail.ru
mailto:karagyarino@mail.ru

yia.Mouno

JeKHAS
32
10 MBOY 217200, | 35280 | 09.00-17.12 | karagsunday | htt//59420s0
«Bockpecenckas | [Tepmcku TIEPEPHIB C @mail.ru | 10.edusaite.r
OCHOBHasI i 13.00 -14.00 u
obmeobpaszoBaTenbHa | kpaid,Kap
s IIKOJIa» araicKum
paiioH,
c.Bockpe
CCHKC,
yi.IIkon
bpHAA,28
11 | MBOY «®posnosekas | 617221,11| 35418 | 09.00-17.12 | Splash68@ | htt//5942801
OCHOBHas EPMCKHUi HIEPEPHIB C mail.ru 1.edusaite.ru
obmieo0pa3oBarenbHa |  Kpaid, 13.00 -14.00
S IIKOJIa Kaparaiic
KU
paiioH,
c.®@poubl,
ya.llentp
aJibHast,3
12 | MBOY «lOpuueckas | 617232, | 366 32 | 09.00-17.12 | karagurich@ | htt//59428s0
OCHOBHasI [Tepmcku TIEPEPBIB C mail.ru 12.edusaite.r
obmeoOpa3oBaTelibHa | 1 Kpai, 13.00 -14.00 u
S LIKOJIa» Kaparaiic
KMl
paios,
c.fOpuun,
ya.Llentp
alibHasdg, 6
13 MBOY 617210, | 35718 | 09.00-17.12 kar- htt//59428s0
«Cro3pBsikoBcKast | [lepmcku nepepbiB ¢ | suz@mail.ru | 13.edusaite.r
OCHOBHasA it Kpai, 13.00 -14.00 u
obmeoOpa3oBaTenbHa | Kaparatic
s IIKOJIa» KU
parioH, c.
Cro3bBsIK
", yIIL
Mononex
Has, 13
14 | MBOY «Q3rokaiickas | 617210, | 35622 | 09.00-17.12 | filimvalentin | htt//59428s0
OCHOBHas [Tepmcku nepepbiB ¢ | a@yandex.r | 14.edusaite.r
obmieoOpa3oBarenbHa | ¥ Kpaid, 13.00 -14.00 u u
s1 IIIKOJIa Kaparaiic
KU
paiioH,
c.3roKai
16 MKC(K)OY 617215, | 37591 |09.00.-17.12 | NVMedyana | htt//Obvinsk
«OOBUHCKas [Mepmcku nepepbiB ¢ | ya@mail.ru | aya.edysaite.
crenuaibHas i Kpai, 13.00 -14.00 ru
(xoppekuuonHas) | Kaparaiic



mailto:Splash68@mail.ru
mailto:Splash68@mail.ru
mailto:karagurich@mail.ru
mailto:karagurich@mail.ru
mailto:filimvalentina@yandex.ru
mailto:filimvalentina@yandex.ru
mailto:filimvalentina@yandex.ru

001eobpazoBaTebHA KU
s IKOJIa-UHTepHAT paiioH,
VIl Buma» c.O6BHHC
K,
yi1.Mupa,
4a




IIpunoxenue 3
K aIMHUHUCTPATUBHOMY perinaMeHTy
MPEeIOCTaBICHUS rocyJapCTBEHHOM YCIyTH
«IlpemoctaBnerne wHQOpPMAIUM O  TEKYyIIEH
yCIIEBaEMOCTH oOydato1erocs, BeJICHHE
JNIEKTPOHHOTO  JHEBHUKA U DJIEKTPOHHOIO
JKypHAaJIa yCIIeBaeMOCTI

(®.1.0. 3asBuTeNs)
3apErHCTPUPOBAHHOTIO T10 aJpecy:

KOHTaKTHBIN TenehoH

3asBiicHUE
o ipenocTaBiennu yenyru «[Ipemgocrasinenne nHGOpMaIUy O TEKYIIEH yCIIeBAEMOCTH
o0y4aromerocs, BeCHUIO 3JIEKTPOHHOTO IHEBHUKA U AJIEKTPOHHOI'O )KypHaJla yCIIeBaeMOCTH
poauTENtO (3aKOHHOMY IMPEJCTABUTENIO) B 00111€00pa30BaTEIbHOM OpraHu3auu

(mastee- oOIIC0Opa3oBaTEIbHAS OPTaHU3AIIHS)

[Tpomy mnpenocTaBuUTh yCIyTy MO MPEIOCTABICHUIO HH()OPMAIK O TEKyIIeH yCIeBaeMOCTH
00yyaroIerocsi, BEIECHUIO HJIEKTPOHHOIO JHEBHUKA U AJIEKTPOHHOI'O KypHaja YyCIEeBaEMOCTU

(nanee - VYenyra), TaKk KaK s SIBJISIFOCH poauTesem (3aKOHHBIM
NPEJICTABUTEIIEM ) , . » roga  poOXICHHUS,
o0yyarormerocs KJIacca M JKearo ModydaTh HHGOOPMAIMIO O X0/e 00pa30oBaTeIbHOIO

npoiiecca B ”HGOPMAIIMOHHON CUCTEME, B TOM YHCIIE:

- IepEYCHb U3YYCHHBIX, U3y9IaeMbIX MTPEIMETOB U (PaKyJIbTaTUBHBIX KyPCOB;

-yCIIeBa€MOCTh, B TOM UYHCJIE pPEe3yJbTaThl TEKYIIEr0 KOHTPOJII YCIIEBAEMOCTH,
MIPOMEXKYTOYHOM U UTOTOBOW aTTECTAllUU;

- IaHHBIE O MOCENIAEMOCTH YPOKOB, IPHUUHUHBI OTCYTCTBHS Ha YPOKax;

- pacIucaHue ypOoKoOB;

- paclMcaHue MKOJbHBIX 3BOHKOB;

- Co/IepKaHKE YPOKOB, PaKyIbTaTUBHBIX 3aHSATUH;

- COZIepIKaHKE IOMAITHUX 3aJaHHH;

- CBEJICHUS O TIeJarorax, BeIyInux o0y4ueHHe.

C mopsAKOM TpenoCcTaBiICHUST Y CIIyTH O3HAKOMJICH(a).

Hecy moyHy10 OTBETCTBEHHOCTH 3 IMOJIMHHOCTH U JJOCTOBEPHOCTH CBEJICHUMN, U3TIOKEHHBIX
B HACTOSIIEM 3asiBJICHUH M MPUJIAraeMbIX JOKYMEHTaX.

S mpepocrtaBiAi 00111€00pa30BaTENIBLHON OpPraHU3allud MPABO OCYIIECTBISATH CICAYIOIIHNE
JercTBrsl (omepanuu) C TMEePCOHATBHBIMA JaHHBIMH OOydYaromerocs: cOOp, CHUCTEMaTH3aIMIo,
HAKOIUICHWE, XpaHeHHEe, YTOYHEeHHEe (OOHOBIECHHE, U3MEHEHHUE), HCIIOJIb30BaHNUEe, 00e3TUYUBAHUE,
OJIOKMpPOBaHKE, YHUUITOKEHUE.

OO6meo0Opa3oBaTelibHas OpraHW3aIUs BIPaBe pa3MeniaTh oOpadaThIBaeMbIe IEPCOHATLHBIC
JaHHble  oOydaromerocss B MHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETSAX C  ICNIBbI0
MPEIOCTABIICHUST JIOCTyMa K HUM OTPAaHWYEHHOMY KpYyTy JIHI: OOYYaromeMycs, POIUTEIISIM



(3aKOHHBIM TIPEJICTABUTENSAM) OOYYAIOMIETOCS, a TAaKKe aIMHHUCTPATHUBHBIM U IEAArOTHYECKUM
paboTHHKaM 0011e00pa30BaTeIbLHON OpraHU3aIIH.

OOmeo0Opa3oBaTelibHas OpraHW3aIUsl BIPaBe BKIIOYATh 0OpadaThiBaeMbIC IEPCOHATIBHBIC
MaHHbIe OOydaromerocs B CIOHUCKH (peecTpbl) W OTYETHbIE (OPMBI, MPETYyCMOTPEHHBIE
HOPMATHUBHBIMU JOKYMEHTAaMH T'OCYJapCTBEHHBIX ((heaepalbHBIX, KPAaeBBIX) W MYHHUIIMITATHHBIX
OpraHoOB yMpaBlIeHUS 00pa30BaHUEM, PETIIAMEHTHUPYIONIUX MPEAOCTaBICHUE OTUETHBIX TaHHBIX.

[lepedyeHb nepcOHANBHBIX JAHHBIX, HA 00pPAa0OTKY KOTOPBIX 5 A0 COTJIACHE, BKITIOYACT:

1.  CseneHust IMUHOTO Jiesia 00Y4arOIIErocst:
- pamunus, UMsi, OTYECTBO;
- laTa POXKJICHUS;
- TIOJT;
- IOMAaIIHUH aJpec;
- (aMuianm, UMeHa, OTYECTBA poJUTeNiel (3aKOHHBIX NpPEICTaBUTENEH), KOHTAKTHBIE
TenedOoHsbI.
2.  Csenmenus 00 yueOHOM IPOIECCE U 3aHITOCTH 00YYarOIIeTroCs:
- IepeYeHb U3YyUEHHBIX, U3yUaeMbIX IPEIMETOB U (haKyJIbTaTUBHBIX KypCOB;
- yCHeBaeMOCTb, B TOM YHCJIE pe3yJbTaThl TEKYIIEro KOHTPOJIS yCIIEBa€MOCTH,
IPOMEKYTOUYHOM U UTOTOBOM aTTeCTAllUU;
- JAaHHBIE O MMOCEIIAeMOCTH YPOKOB, IIPUYHUHBI OTCYTCTBHUS HA yPOKaX;
- IOBeJIeHHEe B 00111€00pa30BaTeIbHON OpraHu3aluiy;
- Harpabl ¥ TMOOIIPEHUS;
- pacrucaHuie ypOoKOB;
- pacnycaHKe 3BOHKOB;
- coJiep’KaHue YPOKOB, (paKyJIbTaTUBHBIX 3aHATUH;
- COJIepKaHMe JOMAIIHUX 3aJaHHIi;
- (hammiInu, UMEHa, OTYECTBA NIE/1aroroB, BeyIUX 00yUeHHe.

Hacrosiee cornacue naHo MHOU U JCHCTBYET 0€CCPOYHO.
oama
S ocraBinAr 3a co0oO MpaBO OTO3BaTh CBOE COTJIACHME TOCPEACTBOM COCTaBIICHUS
COOTBETCTBYIOIIIETO MUCHMEHHOTO JOKYMEHTa, KOTOPBI MOKET OBITh HANpaBJIEH MHOHW B aapec
0011e00pa3oBaTeIbHON OpraHU3aIliy M0 MOYTE 3aKa3HbIM MUCHMOM C YBEAOMIICHHEM O BPYYCHHH
100 BPYYCH JTMYHO TOJ] PACITUCKY MPEACTABUTEIIO 00IIe00pa30BaTeIbHON OpraHH3aIlHH.

noo 201 .

(moamuUCh 3asBUTES)

OtMmeTka 0011eo0pa3oBaTeIbHON OpraHU3AIMH O TTOJTYYSeHUH HACTOSIIETO 3asBICHUS



ITpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY
MPEIOCTABICHHUS roCy1apCTBEHHOM
«[IpenocraBnenrie  WHPOPMALUK O
YCIIEBaEMOCTH obyyarorerocs,

perylaMeHTy

SJICKTPOHHOT'O JHCBHHUKA n QJICKTPOHHOT'O

JKypHaJia yCIi€eBacMOCTHN»

BJIOK-CXEMA
HOCJIENOBATEJIBHOCTH BBIITOJIHEHUA AIMUHNUCTPATUBHBIX
IMPOLEAYP 110 ITPEJOCTABJIEHUIO MYHUITUITAJIBHON YCIIYI'U

«IIpenocraBienue nHpopMaluu O TEKYIIEH ycreBaeMOCTH 00yUarolerocs, BeIeHue

SJICKTPOHHOTI'O AHCBHUKA U 3JICKTPOHHOI'O XypPHaJia YCIICBACMOCTH

IIpueM 3asBiaeHUSA U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHUIMIIAIBHON yCIIyTH

v

HpOBepKa COOTBETCTBUA 3as4ABJICHUA U IIpUJIara€MbIX JOKYMCHTOB Tpe6OBaHI/I$IM
| AIMUHHUCTPATUBHOI'O pErilaMCHTa

A\ i

Perucrpanus 3asBieHus YBegomiienue 06 oTkasze B mpueMe
U IOKyMEHTOB, HEOOXOJUMBIX JIOKYMEHTOB

AJI TIPEAOCTABJICHUA

MYHHIMITAILHON yCITyTH
PaccmoTpenue 10KyMEHTOB, HEOOXOAUMBIX JUIsl PEIOCTABICHUS MyHHUITUTIATHEHOM
yCIIyTH

;

[IpunsTHE pemeHus 0 NPeI0CTaBICHUN MYHUIUITAIBHON yCIIyTH

|

Brinaua (HampaBiieHue) 3aBUTENIO pe3yIbTaTa MPel0CTaBICHNs MyHHUIIUITaIbHON
YCIIyTH







